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CHAPTER I

ADMINISTRATION OF NAVY CAMPUS PROGRAMS
101. INTRODUCTION

1. Navy Campus is a Navy-wide network which implements, manages, and
promotes the Navy's voluntary education programs.

2. Navy Campus provides the following education programs and their
support services:

a. Navy Campus Education Specialist Network - consists of civilian
education specialists and education technicians located at major Navy
installations throughout the world. These personnel ensure the proper
implementation of off-duty education programs. Navy Campus education
specialists function as installation and area voluntary education program
coordinators. They serve as educational advisors to base/station commanding
officers, provide assistance and technical guidance to military educational
service officers (ESOs) and career counselors, and offer educational
counseling and testing services to Navy personnel.

b. Tuition Assistance (TA) Program - a financial aid program which
provides eligible personnel with a percentage of tuition costs for courses
taken from accredited colleges, universities, and postsecondary trade,
technical, theological, and business schools and 100 percent of tuition costs
for credit courses applicable to the completion of a high school diploma or
certificate.

c. Federally Legislated Education Benefits - financial assistance'
from the Department of Veterans Affairs (DVA) for eligible personnel pursuing
off-duty education at approved institutions.

d. Program for Afloat College Education (PACE) - provides pre-
college and college courses to eligible military personnel aboard deployed
ships. ‘

(1) In PACE I, colleges and universities under contract to the
Navy provide courses aboard ships at sea taught by civilian instructors who
deploy with the ship.

(2) PACE II classes offer instruction in courses using
computers, video, and interactive video aboard ships. These classes are self-
directed and self-paced and do not require embarked instructors, thus allowing
small ships and submarines access to college courses.

e. Navy Campus Basic Skills Program - offers on-duty instruction in
‘reading, English, and mathematics to ensure naval personnel possess the
minimum skill levels necessary to successfully complete job training, function
acceptably in a working environment, and qualify for advancement.
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f. High School Completion Program - off-duty courses designed to
meet high school diploma goals of personnel.

g. Servicemembers Opportunity Colleges Navy (SOCNAV) - a system of
voluntary off-duty associate/bachelor's degree programs for Navy personnel.
This national consortium of 2-year and 4-year regionally accredited colleges
provides an interdisciplinary network of associate and bachelor degree
programs related to the student's military job and accessible worldwide.

. h. Defense Activity for Non-Traditional Education Support (DANTES)
Testing and Independent Study Programs - supplement college and university
programs and support service members in meeting their education goals by
providing non-traditional education programs.

102. POLICIES

1. The Navy endorses and encourages the achievement of the following
minimum educational goals:

a. A high school diploma (or its equivalent) for all non-high
school graduates. This goal should be accomplished no later than the end of
the member's first enlistment.

b. An associate degree for enlisted personnel.
c. A baccalaureate degree for all officers.
d. A graduate degree for those who so desire.

In consonance with these goals, as of 30 September 1991, active duty personnel
participating in advancement exams who earn an associate or baccalaureate
degree (or higher) from an institution recognized by the Council on Post-
Secondary Accreditation (COPA) after entry into the service receive one
competition point for associate degree completion and two competition points
for baccalaureate degree or higher completion. To qualify, personnel must be
on active duty, complete the degree subsequent to their entry into the naval
service, and complete the degree during off-duty hours (not as part of the
member's normal duties.) The_points awarded for a degree earned on active
duty will become a permanent part of an individual's record and may be used
for all subsequent exams. The maximum points level for educational
achievement is two points.

2. Navy Campus programs are primarily for active duty military
personnel. Reservists, Department of Defense (DOD) employees, adult family
members of military and DOD civilian personnel, military retirees, and
civilians may participate in selected voluntary education services. Specific
eligibilities are discussed in the appropriate chapters of this instruction.
In the event it becomes necessary to restrict access to education services,
the above rank order will apply unless precluded by local command directives.
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3. Educational counseling shall be available on a continuing basis from
Navy Campus education specialists. Active duty Navy personnel will be
counseled prior to enrolling in a Navy Campus program. Each individual shall
be provided educational counseling within 30 days of arrival at a new duty
station.

4. Navy Campus services should be provided at every Navy counmnd_
(afloat and ashore). The functions and size of the servicing staff will vary
according to the population, needs, and facilities of the command.

5. Naval personnel shall be encouraged to participate in voluntary
education programs.

103. GOALS. The goals of Navy Campus are:
1. To enhance the professional development of all personnel.

2. To develop the managerial and leadership capabilities of all
personnel.

3. To assist in the preparation of personnel for advancement/promotions
in rate/rank.

4. To assist in the preparation of personnel for more complex training
in an increasingly technical Navy.

5. To enhance the opportunity for upward mobility of enlisted
personnel.

6. To provide educational opportunities at all levels which encourage
an individual's sense of personal worth and accomplishment.

7. To support the Chief of Naval Operations' goals for pride,
professionalism, and personal excellence.

104. RESPONSIBILITIES

1. The Chief of Naval Education and Training is responsible for Navy
Campus educational programs. Program management and direction are provided by
CNET (N-64) through the Commanding Officer, Naval Education and Training
Program Management Support Activity (NETPMSA). The Coimmanding Officers of the
Naval Education and Training Support Centers (NETSCs), Atlantic and Pacific,
report to the Commanding Officer, NETPMSA in executing Navy voluntary
education programs.

a. CNET. As program manager for voluntary education programs,
makes program policy interpretations, provides program direction and
oversight, performs resource validation and acquisition, and evaluates program
effectiveness.
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b. NETPMSA. Provides day-to-day management of the Navy Campus
Network for CNET: ) '

(1) Coordinates and implements program objectives, directing the
NETSCs' day-to-day operations.

(2) Provides contract administration for PACE and Basic Skills.

(3) Provides program guidance to the field in achieving program
objectives set by CNET.

(4) Performs program evaluation to determine the achievement of
program objectives.

(5) Distributes and manages funds to the NETSCs per CNET
guidance, advising CNET of program funding shortfalls as they develop.

(6) Implements the Navy Campus Management Information System.

(7) Advises the CNET program manager of the need for program
evaluation studies.

. (8) In accordance with CNETINST 1560.2F, manages a continuing
program for evaluation of unclassified Navy training courses, ratings, and
Naval Enlisted Classifications (NECs) for potential college credit by the
American Council on Education (ACE).

(9) Provides program data feedback to CNET monthly to include
funds expended in each program, participation in each program, and number of
courses held in PACE and Basic Skills.

(10) Coordinates consolidated Navy Campus conferences.

(11) Provides resource development assistance to CNET for
voluntary educational programs, as required.

(12) Provides functional management of the Navy's National
Apprenticeship Program (NNAP) and the Enlisted Education Advancement Program
(EEAP) . : - :

(13) Ensures NETSCs review Memorandums of Understanding (MOUS)
and base-wide assessments per reference (b).

2. Navy Campus offices are grouped by areas as follows:

a. NETSCPAC

(1) PACIFIC SOUTHWEST AREA - SAN DIEGO, CALIFORNIA

New Mexico, Arizona, and that portion of Southern California
extending from San Diego to Point Mugu and Port Hueneme, CA.

I-4



CNETINST 60.3D
SRR R
(2) CENTRAL PACIFIC AREA - ALAMEDA, QALIFORNIA

California (north of Point Mugu and Port Hueneme), Nevada,
Nebraska.

(3) WESTERN PACIFIC AREA - NAVAL STATION, GUAM

Japan, Okinawa, Korea, Philippines, Guam, Hong Kong,
Singapore, Thailand, Diego Garcia, and Australia. -

(4) HAWAII AREA - PEARL HARBOR, HAWAII
Midway Island and Hawaii

(5) AFLOAT PROGRAMS COORDINATOR - SAN DIEGO, CALIFORNIA
Coordinates Afloat Programs throughout the Pacific.

(6) NORTHERN PACIFIC AREA - BREMERTON, WASHINGTON

Alaska, Idaho, Oregon, Utah, Washington, Wyoming, Montana,
Colorado.

b. NETSCLANT
(1) NORTHEASTERN AREA - GROTON, CONNECTICUT
Ohio, Maryland, Delaware, Washington DC, New Jersey,
Pennsylvania, New York, Michigan, Comnnecticut, Vermont, Maine, New Hampshire,
Massachusetts, Rhode Island.
{(2) CENTRAL EASTERN AREA - NORFOLK, VIRGINIA

Virginia, North Carolina, Kentucky, Guantanamo Bay, Cuba,
Bermuda, West Virginia.

(3) SOUTHEASTERN AREA - JACKSONVILLE, FLORIDA

Florida (excluding West of the Aucilla River), Gedrqia,
Puerto Rico, South Carolina.

(4) MIDWESTERN AREA - PENSACOLA, FLORIDA
Florida (West of Aucilla River), Alabama, Mississippi,
Arkansas, Texas, New Mexico, Oklahoma, Kansas, North Dakota, South Dakota,

Missouri, Iowa, Minnesota, Wisconsin, Illinois, Indiana, Wyoming, Tennessee,
Louisiana.
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(5) EUROPEAN AREA - ROTA, SPAIN

All United States naval forces assigned to Europe, the
Mediterranean, and Iceland.

(6) AFLOAT PROGRAMS COORDINATOR - NORFOLK, VIRGINIA

Coordinates afloat programs throughout the Atlantic plus the
Basic Skills Program Ashore.

3. Navy Campus programs are coordinated by Navy Campus education
specialists. Commanding officers of major shore installations shall designate
the Navy Campus senior education specialists as principal education advisors
to coordinate base-wide and area-wide programs. ,

4. The Navy Campus network of education specialists implements
educational programs at the direction of the CO, NETSC LANT and PAC. Navy
Campus education specialist primary duties are outlined in reference (b).
They include but are not limited to the following:

a. Manage the local Navy Campus education center.

b. Ensure dissemination of information regarding voluntary
education opportunities.

c. Provide counseling to all personnel regarding their educational
objectives and provides close support to facilitate goal attainment.
Counseling services include, but are not limited to:

(1) Assisting personnel in establishing an educational goal
based on the individual's academic background, aptitudes, work experience, and
career objectives.

(2) Providing a preliminary evaluation of prior civilian and
military education, training, and experience to determine number and kind of
college credits already attained.

(3) Recommending appropriate and accessible schools, courses,
programs, degrees.

(4) Recommending and/or administering appropriate or required

tests.

(5) Assisting in enrolling in educational institutions and
programs.

(6) Providing information on financial aid programs and
procedures.

(7) Providing guidance in progressing toward an educational goal
presenting alternate and non-traditional methods available.
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d. Conduct regularly scheduled education services workshops for the
purpose of training education services personnel, career counselors, and
command master chiefs.

: e. Coordinate and manage the distribution of services and benefits
for the Tuition Assistance Program, PACE, Basic Skills and High School
Completion Program, DANTES Testing and Independent Study Program, Federally
Legislated Educational Benefits, SOCNAV, and market the Navy's National
Apprenticeship Program.

£. Present educational briefings/orientation sessions.
g. Maintain liaison with the civilian education community.

h. Assist base/ship commanding officers by conducting an
educational needs assessment and preparing a base/ship voluntary education
plan at least every three years.

i. Recommend institutions and courses for on-base educational
programs.

j. Assist base commanding officers in selecting appropriate on-base
education institutions and developing MOUs with the institutions serving the
command.

k. Monitor on-base programs to ensure that the educational needs of
personnel are being met by the delivery of quality programs and that the on-
base institutions are in compliance with appropriate regulations and
requirements.

5. Embarkation authority for Navy Campus education specialists
performing professional services aboard ships at sea should be requested by
the command from their fleet commander in accordance with OPNAVINST 5720.2L.

6. Commanding Officers of Host Commands:
a. Encourage participation in Navy Campus programs.

b. Establish an on-base education center to provide Navy Campus
service (basic skills through graduate level) for all assigned and/or attached
military personnel, including tenant commands. This includes nonreimbursable
provisions of office space and ‘equipment, audiovisual equipment, utilitiaes,
metered mail service, telephone and janitorial service, and, where available,
funds and clerical assistance under the provisions of a host/tenant agreement
in support of the command's educational needs.

c. Designate the senior Navy Campus education spéciaiist as their
principal staff advisor on voluntary education and their representative in
liaison with education institutions, agencies, and enterprises.
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d. Support the Navy Campus education specialist in conducting
educational needs assessments and publishing the base voluntary education plan.

e. Enter into Memorandums of Understanding (MOUs) with colleges for
delivery of on-base programs to fulfill educational requirements identified by
needs assessments.

f. Provide input to the respective Navy Campus area coordinator on
the annual performance evaluation of the on-site Navy Campus education
specialist.

¢g. Ensure command participation in workshops conducted by Navy
Campus for ESOs and career counselors.

105. EDUCATIONAL SERVICES QFFICER (ESQ) FUNCTIONS AND RESPONSIBILITIES.
Regardless of command structure or size, the command educational services

officers must be familiar with the following functions and responsibilities
common to the administration of Navy Campus programs. The ESO should obtain
NAVEDTRA 10460-A, Chapter 3, which addresses duties of the ESOs.

1. Provide maximum publicity to command personnel concerning the
educational opportunities available.

2. Refer Navy personnel to the Navy Campus education specialist for
assistance in determining educational levels, aptitudes, and objectives.

3. In conjunction with the Navy Campus education specialist, determine
requirements for command conducted programs to meet the educational needs of
personnel.

4. Maintain liaison with command career counselor personnel.

5. Maintain data on participation in programs conducted by the command
as required by pertinent directives.

106. BASE/SHIP NEEDS ASSESSMENT AND EDUCATION PLAN

1. An educational needs assessment consists of a survey of the
educational goals, plans, and interests of the personnel attached to a
base/ship for permanent duty. An in-depth analysis of an education needs
-assessment provides the information needed to prepare the base/ship voluntary
education plan, which describes the available/planned on-base or shipboard
voluntary education programs. The Base/Ship Education plan is written to
ensure that the educational needs of the personnel are being met.

2. The Off-Duty Educational Survey (CNET-GEN 1560/9) is designed
specifically to conduct educational needs assessments and to develop the
base/ship education plan. (See Exhibit I-A). This form is a sample and may
assist in determining needs. Locally prepared instruments may be used. Where
located, Navy Campus education specialists are available to provide technical
advice and assistance in conducting educational needs assessments.
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107. REPORTS

1. At all levels, financial planning and program development/evaluation
require accurate and current information. The Navy Campus Operations Report
provides the data needed.

a. The Navy Campus Operations Report consists of data on: PACE,
basic skills, manpower, degree completions, on-base programs, and other
education services provided by Navy Campus personnel. It includes number of
individual enrollees, number of courses, and program trends. It also provides
anecdotal information such as unusual situations or circumstances which may
affect program performance.

b. The Navy Campus Operations Report is compiled by NETSCLANT/PAC
from data received from the Navy Campus field offices and is submitted monthly
to NETPMSA (Code 043).

2. Data from the Navy Campus Operations Reports and TA data is
submitted monthly by NETPMSA to CNET (Code N-64).
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OFF=OUTY EDUCATIONAL SURYEY

1t Is requested that you complete the questions below by marking the appropriste box next to your snswer. Use
an ordinery black lead penct! (not Ink or bsll point). Merk your ansvers clesrly with one snswer per question.

Name (Priat - lest, tirst, middle Initial) RANK/RATE ACTIVITY OR VIC

[T RSENT WILITARY STATUS

ENLISTED D E=) D E-2 D €-3 D E-4 E] €-% D E-6 D €= D (2] D -9
MZ D w-1 D w-2 D w3 D w4
OFF ICER Do-| Do—z Do-s Do-4 Do—s Do—s Do—? Do—o

[7. VEARS SEAVICE

Do DI Dz D: D4 Ds Ds Dr Ds D9
Dlo . Dn sz Du Du DIS Dw Dn Du Dn
Dzo Dzlwm

(Y- PRESENTY EDUCATIONAL LEVEL
NO MIGH SCHOOL DIPLOMA HIGH SCHOOL DIPLOMA/ D D D
OR EQUIVALENCY GED EQUIVALENCY SOME COLLEGE ASSOCIATE DEGREE BACHELORS OEGREE

D GRADUATE CREDIT MO DEGREE D MASTERS OEGREE

1. FAVE YOU HEND OF THE NAVY CAWPUS ¥ HAVE YOU EVER CONTACTED

1
Uves e SroALSTT O ws U w

D YES D NO D PARTLY D UNCERTAIN

Y. WOUD YOU ENAOLL IN OFF-OUTY EDUCATION CLASSES IF OFFERED?
YES, | WOULD PROBABLY

1 AM PRESENTLY YES, | WOULD EMROLL ENROLL WITHIN THE NEXT D D
ENROLLED FOR NEXT SEMESTER FEW YEARS NOT SURE NO
QUIREMENTS SATISFIED BY PROGRAMS CURRENTLY AVAILABLE [N EA?

MR
D NO D PARTLY D UNCERTAIN

D GED CREDENTIAL D HIGH SCHOOL O1PLOMA D OCCUPATIONAL CERTIFICATE D ASSOCIATE DEGREE D BACHELORS DEGREE

D MASTERS DEGREE D BEYOND MASTERS D UNCERTAIN D OTHER

[T WHAT TYPL PROGIAM YOU WOULD ENROLL TN 17 SCHEDULED CONVENIENTLYT (17 presentiy enrolled snd safisfled, do not mark)

D BUSINESS ADMINISTRATION (sccounting, TECHNOLOGY (electronics, construction, SOCIAL STUDIES (history, soclology
sys/mensgesent, market|ng} computer, engineering, etc.) psychology, etc.)
HUMANITIES (isnguage, religion, EDUCATION (tesacher, counselor, SCIENCE (blology, chemistry, physics,
phiioscphy, etc.) . educations! admin, etc.} mathematics, etc.!
ENGINEERING (civiil, mechanical, ALLIED HEALTH FIELDS (medice! records, VOCATIONAL {(sutoc mech, welding, a’c,
electrice!, etc.) admin, mursing, EMS/EMT, etc.) plumbling, etc.)

D LAW ENFORCEMENT D HIGH SCHOOL COMPLETION D GED TEST REVIEW COURSE

D NOT APPLICABLE D OTHER (llst)

TT. WERE DO YOU PREFER 1O ATTEND OFF-OUTY CLASSEST (1f sboerd ship, merk "not TTcabien?

NAYAL INSTALLATION D ON CAMPUS NOT APPLICABLE D NO PREFERENCE

TS, WATCH SCHEDULE BESY MEETS YOUR WEEDS?
EIGHT WEEK TERM D TEN WEEK TERM D TWELVE WEEK TERM D SIXTEEN WEEX TERM D NO PREFERENCE

{73, WHICH TWO WEEKOAT EVENINGS USUALLY ARE MOST CONVENIENY FOR YOU ATTEND 7 (Choose two)
MONDAY TUESDAY D WEDNE SDAY THURSOAY D FRIDAY

« WHAT | NIEN IME FOR AY OFF Y 1ONT

1600-1800 D 1600~1900 D 1700-2000 D 1800-2000 D 1800=2100
TUITION VIETNAM ERA MONT EDUCAT I ONAL
ASS | STANCE G.1. BiLL D VEAP D G.l. BILL D LOAN D OWN D OTHER D UNDEC!10ED

CNET-GEN 1360/9 (Rev. 3-88) S/N 0197-LL-NFO-4902
Exhibit I-A
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CHAPTER II

CIVILIAN SCHOOLS AND ACADEMIC CREDIT
FOR MILITARY TRAINING/WORK EXPERIENCE

201. ESTABLISHING ON-BASE EDUCATION PROGRAMS. To ensure qua}ity education,
CNET requires the following factors be considered when establishing on-base

programs and selecting academic institutions to participate in such programs.

1. The establishment, continuation, or termination of an on-base
program should be determined by the needs assessment (refer to C@apter I.106).
Minimum criteria for selecting individual colleges is contained in OPNAVINST
1560.9.

2. The MOU must thoroughly detail the specific criteria for any
academic institution holding a current MOU on-board any U.S. Navy
installation. The MOU should include, but not be limited to, the following:
scope of agreement, definitions, responsibilities of the commanding officer,
and responsibilities of academic institutions (on-base counseling, length of
term, program publicity, acceptance of credit for education experiences,
admissions standards, testing policies, graduation requirements, library
support, use of adjunct faculty, etc.). Sample formats for MOUs are available
from the appropriate NETSC. All documentation regarding negotiations with
institutions adding on-base programs or changing participating institutions
must be retained in Navy Campus office files. MOUs will be reviewed and
verified every 3 years.

3. Where no Navy Campus education specialist is assigned, commands
desiring educational services should contact the cognizant headquarters:

Commanding Officer

Naval Education and Training Support Center, Atlantic
Bldg. Z-86 )

Naval Station

Norfolk, VA 23511-6197

AUTOVON: 564-4526

Commercial: 804-444-4526

or

Commanding Officer

Naval Education and Training Support Center, Pacific
Bldg. 110

921 West Broadway

San Diego, CA 92132-5105

AUTOVON: 522-1375

Commercial: 619-532-1375
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202. ESTABLISHING SHIPBOARD EDUCATION PROGRAMS. See Chapter V - PROGRAM FOR
AFLOAT COLLEGE EDUCATION (PACE)

203. CREDIT FOR MILITARY TRAINING AND WORK EXPERIENCES. Naval personnel may

obtain academic credit from civilian schools for certain educational or work
experiences achieved while performing normal military duties, as recommended
by the ACE in the Guide to the Evaluational Experiences in the Armed Services
(ACE Guide). Academic credit is granted only by civilian educational
institutions and may be applied toward the requirements of a vocational
certificate, associate, baccalaureate, or graduate degree.
Colleges/universities which participate in the SOCNAV consortium programs
award credit for applicable military courses or experiences. However, )
academic credit is not guaranteed in advance. The granting of academic credit
is solely the prerogative of each educational institution or state department
of education. In selecting schools to conduct on-base programs and in
recommending off-base schools, the Navy Campus education specialist should
make every effort to recommend an institution which adheres to the
recommendations in the ACE Guide. These arrangements should be included in
the MOU for on-base programs.

204. APPLYING FOR CREDIT FOR MILITARY EXPERIENCE

1. when no Navy Campus education specialist is available, the command
ESO should assist and advise personnel to apply for academic credit for
military experience. Reference should be made to the ACE Guide (available
through DANTES) which provides a listing of credit recommendations for service
schools and ratings. A recommendation of credit is no guarantee that the
amount of credit will be granted. Neither the Navy nor ACE award academic
credit. Academic credit for an individual's military educational experiences
can only be awarded by the civilian school where the individual is seeking
admission, or from a state department of education where the individual
requests a high school diploma or equivalency certificate.

2. With the assistance of the ESO or custodian of military records, the
servicemember will prepare and submit to the civilian school the Application
for the Evaluation of Educational Experiences During Military Service (DD Form
295). When completing the DD Form 295, the preparer should ensure it is
addressed to the school where the applicant is seeking credit and that all
military course titles, numbers, and locations have been verified. Complete
information on this form is of the utmost importance.

205. EMPLOYMENT BY CIVILIAN EDUCATION INSTITUTIONS

1. Uniformed naval personnel may be employed by civilian educational
institutions in their off-duty time in educational positions, such as
instructors and proctors, as long as such employment is not contrary to law or
regulations. The use of military instructors in the PACE and the Navy Campus
Basic Skills Program is prohibited. Command ESO personnel cannot be employed
by a civilian institution offering classes to the command as this constitutes
a conflict of interest.
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2. Civilian employees of or military personnel having responsibilities
related to the Navy Campus program are expressly prohibited from teaching,
coordinating, or managing any classes for academic institutions with MOUs to
teach programs onboard naval installations. Such action constitutes a
conflict of interest.

206. USE OF EDUCATION FACILITIES FOR PERSONAL COMMERCIAL SOLICITATION.
SECNAVINST 1740.2D governs standards for personal commercial transactions on

military installations. It requires that commercial solicitations be made
only by specific appointment and at places and times designated by the
installation commanding officer. It also requires that every solicitor be
given equal opportunity to complete appointments.

1. Commands may receive inquiries concerning the propriety of allowing
the use of educational facilities by agents of correspondence and other
commercial educational enterprises. If the agents are commission-earning
salesmen of profit making establishments, as distinguished from salaried
representatives of nonprofit educational institutions, they are not eligible
to use educational office facilities.

2. The Department of the Navy does not endorse any company, product, or
service. Pemmitting commission-earning persomnel to operate in or through
education services office facilities would violate the uniform procedures
established for consumer protection worldwide. If any permissive solicitation
arrangements exist, including the use of education staff and facilities, they
should be terminated. Only those arrangements complying with the standards
established in the aforementioned SECNAV instruction are pemmitted.
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CHAPTER III

TUITION ASSISTANCE PROGRAM

301. INTRODUCTION. The tuition assistance (TA) program provides financial
assistance to eligible personnel who attend approved educational institutions
in accordance with paragraph 303 on an off-duty basis to earn a high school
diploma, vocational certificate, or a college degree.

302. ELIGIBLE PERSONNEL. TA is available to Regular Navy personnel, Naval
Reservists on continuous active duty, Naval Reservists ordered to active duty
for 120 days or more, and members of the other U.S. military services assigned
to duty with the Navy, excluding foreign military.

1. Enlisted and officer personnel of the Regular Navy and Naval Reserve
must be on active duty for the entire duration of the course(s). 1If
sufficient active duty service time does not remain to complete a course, TA
may be authorized for enlisted personnel upon presentation of approved
extension or reenlistment authorization; for officers, upon presentation of an
approved extension from the appropriate community detailer, Bureau of Naval
Personnel (BUPERS).

2. Commissioned officers may obtain TA for undergraduate or graduate
coursework. The graduate education does not have to relate to a subspecialty.
Officers are not required to have special approval for the graduate education
courses they take using TA. However, those officers who are pursuing graduate
work in a subspecialty-related area are advised to seek course approval from
the Naval Postgraduate School (or the Naval Health Sciences Education and
Training Command in case of the medical department officers) prior to
enrollment to ensure that a subspecialty will in fact be awarded. A listing
of subspecialty sponsors is contained in NAVPERS Manual 15839F (Part E).
Officers should discuss subspecialty education requirements with the Manager,
Civilian Institutions Program at the following address:

Superintendent

Naval Postgraduate School
Code 031

Monterey, CA 93943-5000
AUTOVON: 878-2319
Commercial: (408) 646-2319

Officers of any branch of the Medical Department needing advice on any medical
education and training issue, contact:
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Commanding Officer
Code 2
Naval Health Sciences Education
and Training Command (HSETC)
Bethesda, MD 20814-5022

a. All regular officers must agree to remain on active duty for at
least 2 years following the end of the last course of imnstruction or have at
least 2 years of service remaining prior to separation or retirement.
Repayment of TA funds does not release the officer from this obligation.

b. Reserve officers on active duty are eligible for TA if they have 2
years active duty remaining upon completion of the last course.

3. Personnel must not be in a duty-under-instruction status, either full-
time or part-time, or in an officer accession program which involves
essentially full-time instruction at a civilian institution. An exception can
be authorized for courses taken during off-duty hours when such courses are
separate and distinct from, and not required as a part of, the duty-under-
instruction. This determination will be made by the senior education
specialist.

4. Personnel in confinement, but not awarded a punitive discharge, may
receive TA. Personnel awarded punitive discharge who are in confinement or on
appellate leave are ineligible for TA. Servicemembers convicted by foreign
courts, serving sentences in foreign prisons, and pending administrative vice
punitive discharge are ineligible for TA.

5. The prospective student must have been counseled by a Navy Campus
education specialist prior to authorization of TA. For first time TA users, a
Navy Campus education file must be established.

6. TA applicants serviced by mail must be counseled by phone or mail and
an education plan developed and held by the cognizant Navy Campus office.

7. Personnel of other U.S. military services (and members of the Coast
Guard) who are attached to Navy commands must meet the eligibility criteria of
their parent service when applying for Navy TA. However, TA authorized to
members of other services will be paid at the rate of authorization for Navy
personnel.

303. APPROVED INSTITUTIONS. The criteria for determining TA eligibility of
an institution is accreditation by either a regional or national accrediting
agency recognized by the COPA and identified in the current issue of
Accredited Institutions of Post-secondary Education published by the ACE.
Schools in candidacy status are not approved for TA. Schools in probation
status are approved for TA. :

1. Institutions which grant diplomas, certificates, associate, .
baccalaureate, or graduate degrees shall be accredited by one of the following
regional or national accrediting commissions:
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AABC American Association of Bible Colleges

AARTS Association of Advanced Rabbinical and Talmudical Schools

ABHES Accrediting Bureau of Health Education Schools

AICS Association of Independent Schools and Colleges

ATS Association of Theological Schools

MSA-CHE Middle States Association of Colleges and Secondary Schools,
Commission on Higher Education

NASC Northwest Association of Schools and Colleges

NATTS National Association of Trade and Technical Schools

NEASC-CIHE New England Association of Schools and Colleges-
Commission on Institutions of Higher Education

NEASC-CVTCI New England Association of Schools and Colleges-
Commission on Vocational, Technical, Career Institutions

NCA North Central Association of Colleges and Schools

NHSC National Home Study Council

SACS-CC Southern Association of Colleges and Schools-

- Commission on Colleges

SACS-COEI Southern Association of Colleges and Schools-
Commission on Occupational Education Institutions

WASC-Jr. Western Association of Schools and Colleges, Accrediting
Commission for Community and Junior Colleges

WASC-Sr. Western Association of Schools and Colleges, Accrediting

Commission for Senior Colleges and Universities

2. Those institutions offering independent study courses must not only
meet the criteria of paragraph 303.1 and be accredited by national
accreditation agencies, but must also be listed in the DANTES Independent
Study Catalog (DOD 1322.8), the DANTES Catalog of External Deqgree Programs, or
the Guide to National Home Study Council Schools (NHSC) and the American

Association of Bible Colleges (AABC) to be eligible for TA. (See paragraph
310.1 for further clarification.)

3. Certain foreign universities may be approved for TA; however, such
institutions must be individually approved by NETPMSA (Code 043).

304. APPROVED COURSES AND PROGRAMS

1. TA may be authorized for personnel meeting the eligibility criteria
defined in paragraph 302 and for specific courses conducted by institutions
meeting the criteria in paragraph 303. Courses and programs will be planned
with the guidance of a Navy Campus education specialist or command ESO.

2. Priorities for TA are established in consonance with educational
goals set forth in OPNAVINST 1560.9.

3. Tuition costs for postsecondary degree or certificate academic
courses must be for academic credit expressed in quarter or semester hours.

4. Tuition for postsecondary vocational and technical courses must be
for credit expressed in semester hours, quarter hours, or total clock hours.
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Tuition must be obligated in increments of 18 weeks or less and for no more
than 270 clock hours of instruction at a time.

5. Tuition for high school level courses must be expressed in carnegie
units, semester hours, or quarter units.

6. TA may be used for non-credit English or mathematics college- .
preparation courses for which a grade is awarded only when no preparation
courses for credit are available.

7. Physical education courses and/or recreation courses may be ypprovgd
if required by the institution for degree completion, or if the applicant is a
candidate for a degree with a major in physical education or recreation.

8. Civil Engineer Corps officers may submit TA applications for non-
credit refresher courses to prepare for recurring professional licensing
examinations specific to their military duties. Applications must be
forwarded to the reporting NETSC for eligibility determination. These courses
will be capped at the undergraduate rate of 75 percent of a maximum of $125.00
per credit hour not to exceed $285.00 per course.

9. Institutions which discriminate in any fashion concerning race,
creed, or national origin will not be approved for TA. The Navy reserves the
right, for cause, to suspend TA approval for any institution. TA may not be
approved for any institution which bars military recruiters from its campus.

305. RATE AND EXTENT OF ASSISTANCE

1. Federal law provides for multiple levels of TA. The level of
assistance for Navy personnel meeting the eligibility requirements of paragraph
302 is capped as follows:

Undergraduate Courses (classroom or independent study). 75 percent of a
maximum of $125 per credit hour not to exceed $285 per course.

Graduate Courses (classrobm or independent study). 75 percent of a maximum
of $175 per credit hour not to exceed $395 per course. .

For vocational-technical courses measured in clock hours, TA will fund 75
percent of the clock-hour cost in increments as outlined in paragraph 304.4.

For approved independent study courses not measured in clock or semester hours
of credit, the maximum allowable level of Navy support is capped at 75 percent
of the cost of the course not to exceed $1,000 per course. See paragraph
310.4 for further clarification of rate of reimbursement for independent study
courses.

TA funds 75 percent of tuition after any scholarships, grants, or fellowships
have been deducted (i.e., 75 percent of the cost to the student). Related
course fees may also be included in addition to the cost of tuition for
calculation of assistance borne by the Navy. (See paragraph 305a)
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The level of assistance available to Navy members who do not have a high

school diploma is 100 percent for high school completion courses and
instructional related fees.

a. Direct expenses for instruction such as laboratory, studio, shop
fees, materials, and supplies will be included in the computation of education
expenses covered by the 75 percent limitation for off-duty education provided
these costs are based on specific fees or charges customarily levied by
educational institutions. Reimbursement of expenses authorized by this
subparagraph is intended to cover costs incurred for use of equipment and for
consumable supplies which will be expended over the duration of the course.

It shall not cover the cost of tools, protective or other equipment, manuals,
or textbooks which become the property of the student. 1In cases where flat
fees are charged which include nonconsumable items, the institution must
furnish an internal cost breakdown of the total cost of the course. Only that
portion of the fee which meets the use and consumable criteria will be
eligible for TA reimbursement. Examples of fees not authorized for TA are:
entrance or enrollment fees (unless these fees are identified by the school as
"fees in lieu of tuition"); record-maintenance fees; student activity fees;
course registration fees; textbooks; nonconsumable materials; assembled items
available commercially such as computers, televisions, robots; and fees for
flight time, flying lessons, or noncredit aviation classes.

b. The established maximums do not mean that the Navy guarantees to
pay the full amounts detailed in this paragraph. Budget constraints may
require further TA policy changes. Within any ceilings imposed, priorities
established in paragraph 304 apply.

2. Applicants must be counseled by a Navy Campus education specialist
concerning education goals prior to receiving approval for TA.

306. LIMITATIONS. The following limitations are established:
1. Navy TA may not be authorized for:

a. any course for which the applicant is receiving assistance under
any other provision of law where such a payment would constitute a duplication
of benefits from the Federal Treasury. In cases where Federal grant monies
are credited to the institutional student's accounts, the credited portion may
not be calculated in the TA application. The TA will be calculated after

grants, scholarships, fellowships have been subtracted from the cost of
tuition.

b. audited courses.

c. funds obligated across fiscal years. Separate applications must
be submitted for courses beginning in different fiscal years. The class
starting date determines the fiscal year to be used.

d. courses previously completed (where a grade "D" or better was
received) .
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e. physical education and/or recreation courses unless these courses
are required by the institution for degree completion or the applicant is a
candidate for a degree with a major in physical education or recreation.
Request for waivers may be directed to the appropriate NETSC.

£f. TA is not authorized for servicemembers in a duty-under-
instruction status (see paragraph 302.3).

2. The Navy Campus education specialist has approval authority for TA.
The following conditions must be met to approve TA:

a. an applicant’'s academic record must indicate that course
prerequisites have been met.

b. for undergraduate students, an academic average of "C" (2.0 GPA
on a 4.0 scale) on the previous 12 semester hours or eguivalent taken under TA
must be maintained.

c. for graduate students, an academic average of "B" on the previous
12 semester hours or equivalent taken under TA must be maintained.

d. classroom courses using TA must be completed not less than 90 days
prior to the applicant's end of active obligated service (EAOS).

307. TUITION ASSISTANCE APPLICATION PROCEDURES

1. TA is intended as an_advance for active duty Navy personnel to help
defray out-of-pocket tuition expenses. Requests for TA must be submitted and
approved before class convening dates except for mail-in requests which will
be accepted for processing if received within 30 days after course start date.
Applicants are responsible for prompt submission of properly completed Special
Request/Authorizations (NAVPERS 1336/3) and TA Registration Forms (NAVEDTRA
1560/6) to the servicing Navy Campus office. All applicants are advised that
until they are in receipt of a properly signed TA Authorization Form (NAVEDTRA
1560/5), approval of TA cannot be assumed.

2. TA for independent study is reimbursed after successful complgtiog
of studies. TA application procedures for independent study are covered in
Paragraph 310.

3. Command approval to enroll in off-duty education courses is required
to use TA. A command approved Special Request/Authorization verifying that
the applicant's projected duty schedule will allow for participation in, and
completion of, the course(s) for which TA is requested will be submitted to
the Navy Campus office or mail-in address (Exhibit III-A) when TA is
requested. The Special Request/Authorization must be submitted to Navy Campus
prior to course registration.

4. Prior to course registration, the applicant will also complete, sign
and submit the TA Registration Form - in person - to the local Navy Campus
office, or when no local office is available, by mail to the designated mail-
in address.
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5. The local Navy Campus office, or designated mail-in office, will

process and approve the TA request when the Special Request/Authorization and
TA Registration Form have been submitted, eligibility criteria are met, and
appropriate counseling has occurred. Upon approval the TA Authorization Form
will be printed in the approving Navy Campus office. The authorization will
be signed by the applicant and the Navy Campus Education Specialist. TA
Authorization Forms are not valid until properly signed by a Navy Campus
authorizing official.

6. The original signed TA Authorization Form will be returned to the
applicant. This form will be submitted, by the applicant, to the school when
registering for classes.

7. Any changes occurring at the time of registration must be
immediately reported to the Navy Campus office authorizing the original TA.
Under no circumstances will the applicant or the institution make any changes
to the amount originally authorized. If the TA authorization is used to
support a course other than the one(s) approved, the new course(s) must be
acceptable as part of the applicant's planned educational goal previously
approved by a Navy Campus Education Specialist.

8. TA will not normally be approved after the end of the institution's
late registration deadline. However, waivers for late approval may be
requested under circumstances other than failure of the applicant to know or
follow established procedures and when such circumstances are unforeseeable
and beyond the applicant's control. Waiver requests must be received within
90 days of course completion. An applicant's waiver request must be in
written form and fully describe the circumstances that justify waiver
approval. The waiver request must include a command approved Special
Request /Authorization form, a completed and signed TA Registration Form, and a
grade report (if the course has been completed). Waiver requests will be
addressed to the commanding officer of the appropriate NETSC via the
applicant's commanding officer, the appropriate Navy Campus office and the
Navy Campus Area Coordinator.

9. The appropriate NETSC will make the final determination of
approval/disapproval for waiver requests for classroom courses. Applicants
will be notified of action taken. If the waiver is approved, the NETSC will
return the TA request to the servicing Navy Campus office for processing.

308. WITHDRAWALS, FAILURES, REIMBURSEMENTS, AND INCOMPLETES

1. Personnel who voluntarily withdraw prior to completing a course or
who fail a course for which the Navy has agreed to pay any part, will be
required to reimburse the share of tuition cost authorized and paid for by the
Navy. Reimbursement of the full amount authorized will be made in the form of
a money order payable to the Treasurer of the United States and will be
forwarded directly to NETPMSA, Code OOB115, Pensacola, FL 32509-5000.
Reimbursements may also be made through military pay checkage. Individuals
will not be authorized further TA until full reimbursement has been made.
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2. Any refund of TA remitted by an institution to the student will be
paid to the Navy. Should the refund exceed the Navy's original dollar share,
the institution will pay any excess to the individual.

3. In the case of officers who have not attended any class, the 2-year
active duty obligation may be cancelled. Officers who are compelled to
withdraw involuntarily from courses for reasons cited in 308, paragraph 4 may
also request cancellation of the 2-year obligation. Such involuntary
withdrawals must be verified and reported by the commanding officer.

4. Personnel who withdraw involuntarily because of extended
hospitalization, temporary additional duty, reassignment to another duty
station, emergency leave, or change in military work schedule may not be
required to make reimbursement to the Navy. Requests for waiver of
reimbursement of TA funds must be made by the individual's commanding officer
on command letterhead and forwarded directly to NETPMSA, Code OOB115,
Pensacola, FL 32509. The request for waiver must fully explain the
circumstances necessitating involuntary withdrawal.

5. Regardless of an institution's policy, individuals who receive an
incomplete in a course shall have a maximum of 6 months from the last class
day to finish the course requirements and receive a passing grade. Failure to
do so will require reimbursement of Navy funds by the student.

309. TUITION ASSISTANCE FOR CREDIT-BY-EXAMINATION. TA may be provided for
earning credit-by-examination when the following conditions are met:

1. The institution conducting the examination meets the accreditation
criteria in paragraph 303.

2. The student meets the institution's eligibility requirements for
credit-by-examination. -

3. The institution counts credit established by examination as
applicable toward its own degree curriculum.

4. The student understands the requirements to reimburse the Navy for
failure to make a qualifying grade for credit. Reimbursement must also be
made for failure to take an examination after the application has been
approved by the school.

5. The authorization of TA for credit-by-examination does not cover the
fees sometimes required by schools to remove incomplete grades or for the
administration of makeup tests.

6. When examinations for credit are offered by an agengy other than a
college or university, the applicant must provide a letter from a college or
university indicating the candidate will be awarded credit upon successful
completion of the examination. The applicant must be enrolled at the
accepting institution, and that institution must meet the criteria in
paragraph 303.
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310. TUITION ASSISTANCE FOR_INDEPENDENT STUDY COURSES

1. TA is authorized on a reimbursable basis to Navy personnel upon
successful completion of independent study courses from institutions listed in
the DANTES Independent Study Cataloq (DOD 1322.8), the Guide to National Home
Study Council (NHSC) and the American Association of Bible Colleges (AABC),
and the DANTES Catalog of External Degree Programs.

a. In order to receive TA reimbursement the course itself does not

have to be listed in the DANTES Independent Study Catalog or Catalog of
External Degree Programs; however, for the National Home Study Council and
American Association of Bible Colleges Catalog, the course must be listed in
the catalog in order for TA to be paid.

b. TA is available for courses taken from all institutions listed
in the DANTES Independent Study Catalog and the Catalog of External Degree
Ptograms, even is the course itself is not listed in the catalogs. The
external degree program courses need not be listed in the DANTES Independent
Study Catalog in order to receive TA reimbursement.

2. DANTES reimburses a portion of tuition costs to personnel who
satisfactorily complete an approved independent study course. See paragraph
310.4. The following information pertains:

a. Solicitation by proprietary correspondence schools ashore and
afloat must adhere to procedures prescribed in SECNAVINST 1740.2D and
OPNAVINST 5510.1H as discussed previously in paragraph 208.

b. Navy Campus education specialists, commanding officers, ESOs and
their staffs will not endorse any particular independent study program or
proprietary school.

¢c. Navy Campus offices will not be utilized for soliciting
enrollments in proprietary correspondence course programs.

d. Reimbursement of tuition costs will be contingent upon the rate
of TA authorized at the time of application for reimbursement. All costs of
nontuition materials are paid by the participant such as, but not limited to,
books, kits, laboratory materials, postage, and equipment.

. @. Enlisted personnel may be reimbursed for courses completed
‘during a current active duty enlistment or extension. Independent study
courses must be completed not less than 60 days prior to the end of obligated
service to allow DANTES time to reimburse.

f. A regular officer is reimbursed for independent study courses
provided the individual agrees to remain on active duty (at the convenience of
the government) for at least 2 years after satisfactory completion of the
course. :
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g. A reserve officer on continuous active duty may be reimbursed
for courses completed at least 2 years before his or her release from active
duty.

h. Reimbursement may be authorized for reserve officers on
continuous active duty upon presentation of an approved extension from the
appropriate detailer, BUPERS. The initial DISC Form 1562 (DANTES Independent
Study Application Form) must indicate that reimbursement is not authorized
unless BUPERS approved an extension of at least 2 years from the date of
course completion.

3. Enrollment and reimbursement procedures:

a. Enrollment in independent study courses will be accomplished
under the guidance of the Navy Campus education specialist or command ESO, if
a Navy Campus education specialist is not available.

b. Enrollment must be accomplished using the DISC Form 1562. Do
not use the previous form DD 1004. Course offerings and institutional
information are provided in the appropriate DANTES Independent Study Catalogs
(see paragraph 310.1). The DISC Form 1562 must be signed by a Navy Campus
education specialist/ESO or a military ESO. This signature will verify that
the enrollee has been counseled concerning dollar limits placed on his or her
enrollment, how he or she will be reimbursed, and verify that the service
member meets all eligibility requirements to receive tuition assistance.
Also, Navy Campus education specialists and ESOs must ensure that correct
tuition costs appear on the DISC Form 1562 and that the student's EAOS date is
entered on the form.

c. The completed DISC Form 1562 and the tuition fees/book
costs/special fees (paid by personal check, money order, or credit card) are
mailed to the independent study institution by the Navy Campus education
specxalxst or ESO, following guidelines on the form for distribution of
copies. The student must comply with all the terms of any applicable sales
contract or agreement with the enrolling institution.

d. Enrollments in independent study courses will be limited to one
course at a time. Waiver requests to take two, or, in unusual circumstances
three, courses at a time (6-9 semester hours or equivalent) may be considered
based on evidence of the student's ablllty to successfully complete multiple
courses concurrently. The student's waiver request will be forwarded to
NETPMSA, Code 043. It will be accompanied by an endorsement from the
commanding officer and a recommendation for approval from the cognizant Navy
Campus education specialist/ESO.

e. To qualify for the authorized reimbursement of tuition costs by
DANTES, participants enrolled in an independent study course on or after
1 October 1989 must satisfactorily complete the course within 12 months.
Satisfactory completion is a "D" or better grade.

III-10



CNETINST 1560.3D
NOV 18 1891
£. DANTES will mail the tuition reimbursement check directly to the
participant upon receipt of his or her grade report and address from the
enrolling institution. Personnel will be reimbursed only for tuition fees;
book costs and special fees are not reimbursable.

4. Rate of Reimbursement

a. Those students who enrolled and successfully completed an
independent study course prior to 1 October 1989 will be reimbursed by the
Navy. Those enrolled prior to 1 October 1989 who successfully complete on or
after 1 October 1989 will be reimbursed by DANTES.

b. Reimbursement will be made at the prevailing rate at the time of
course completion as determined by the following criteria:

(1) Reimbursement to servicemembers enrolled on or after 1 June
1988 successfully completing approved DANTES independent courses measured in
semester or quarter hours of credit is limited to 75 percent of a maximum of
$125.00 per credit hour not to exceed $285.00 per course for undergraduate
level courses and 75 percent of a maximum of $175.00 per credit hour not to
exceed $395.00 for graduate level courses.

(2) Reimbursement to servicemembers enrolled prior to 1 June
1988 successfully completing approved DANTES independent study courses
measured in semester or quarter hours of credit will be reimbursed at 75
percent of the tuition cost.

(3) Reimbursement to servicemembers enrolled on or after 21 June
1988 successfully completing approved DANTES independent study courses not

measured in clock or semester hours of credit is capped at 75 percent of the
tuition cost of the course not to exceed $1,000.00.

(4) Reimbursement to servicemembers enrolled prior to 21 June
1988 successfully completing approved DANTES independent study courses not
measured in clock or semester hours of credit will be reimbursed at 75 percent
of tuition cost.

(5) Reimbursement to servicemembers completing approved DANTES
high school independent study courses will be reimbursed at 100 percent of
tuition cost.

5. Waiver Request For After-The-Fact Independent Study Reimbursement

a. Individuals taking approved independent study courses are
reimbursed by DANTES following successful course completion. In order to
receive reimbursement, DANTES policy requires applicants to enroll using the
DANTES Independent Study Course Form (DISC Form 1562) . Those individuals who
have enrolled in DANTES approved independent study courses without the DANTES
enrollment form, have successfully completed the course, and subsequently
desire reimbursement must request a waiver to the policy within 90 days of
course completion. The waiver request from the individual must be in writing,
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must fully describe the circumstances that justify an exception, and must
include a completed DANTES Independent Study Course Form (DISC Form 1562), and
the student’'s grade report. The applicant will submit his/her request to the
Commanding Officer NETSCLANT/NETSCPAC via his/her commanding officer, the ESO
at the cognizant Navy Campus Field Office, and the cognizant Navy Campus Area
Coordinator. If the applicant is deployed, he/she will submit his/her request
to the Commanding Officer, NETSCLANT/NETSCPAC via his/her commanding officer
and the ship ESO.

b. For independent study after-the-fact reimbursement waivers,
NETSCLANT/NETSCPAC will make the final determination of approval/disapproval,
notify the student of the action taken, and, if approved, send the DISC Form
and student's grade report to DANTES, Code 231, Pensacola, Florida 32509-7400,
recommending reimbursement. Student will then be reimbursed by DANTES.

c. Waiver requests should be mailed to:

Commanding Officer Commanding Officer
NETSCLANT NETSCPAC

Code N2 Code N2

Bldg. Z-86 921 W. Broadway

Naval Station Bldg. 110

Norfolk, VA 23511-6197 San Diego, CA 92132-5105

311. DELEGATION AUTHORITY. CNET has delegated the authority to grant any
individual waiver requests of the requirements contained in this chapter for
utilizing TA to NETPMSA. In most cases, only those waivers specifically
addressed in this chapter will be considered. The policies and procedures for
TA contained in this chapter should be rigorously adhered to and waiver
requests should be infrequent.
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TUITION ASSISTANCE MAIL-IN ADDRESSES

When a local Navy Campus office is not available, the Special Request/
Authorization Form and TA Registration Form will be mailed by the applicant to
the cognizant Navy Campus office. Specific information about mail-in '
procedures and addresses can be obtained from the Navy Campus Area Coordinator
as listed below:

NAVAL EDUCATION AND TRAINING SUPPORT CENTER, ATLANTIC:

Navy Campus Northeastern Area Coordinator
Box 74, Bldg. 83

Naval Submarine Base, New London

Groton, CT 06349-5074

AUTOVON: 241-2672

Commercial: (203) 449-3335/2672

Navy Campus Central Eastern Area Coordinator
Bldg. 3005

Naval Amphibious Base, Little Creek

Norfolk, VA 23521-5000

AUTOVON: 864-4324/4321

Commercial: (804) 363-4324

Navy Campus Southeastern Area Coordinator
Box 137, Bldg. 8

Naval Air Station

Jacksonville, FL 32212-0137

AUTOVON: 942-2545/2475/2477

Commercial: (904) 772-2545/2475/2477

Navy Campus Midwest Area Coordinator
Bldg. 654

Naval Air Station

Pensacola, FL 32508-7700

AUTOVON: 922-2819

Commercial: (904) 452-2819

Navy Campus European Area Coordinator (Rota, Spain)
U.S. Naval Station, Box 54

FPO New York, NY 09540-1301

AUTOVON: 727-2711/2574/2785/2798

Commercial: 9-011-34-56-82-2711/2574/2785/2798

Exhibit III-A
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NAVAL EDUCATION AND TRAINING SUPPORT CENTER, PACIFIC:

Navy Campus Pacific Southwest Area Coordinator
Bldg. 214

Naval Training Center

San Diego, CA 92133-8600

AUTOVON: 524-6160

Commercial: (619) 524-6160

Navy Campus Central Pacific Area Coordinator
Bldg. 657, Code 1084/528

Naval Shipyard Mare Island

Vallejo, CA 94592-5028

AUTOVON: 253-4254

Commercial: (707) 646-4254

Navy Campus Far East and Western Pacific Area Coordinator
Box 154

U.S. Naval Station (GUAM)

FPO San Francisco 96630

AUTOVON: 339-6117

Navy Campus Hawaii Area Coordinator
Box 61, Naval Station

Pearl Harbor, HI 96860-6000
AUTOVON: 471-1200

Commercial: (808) 474-1270

Navy Campus Afloat Programs Coordinator

Naval Education & Training Support
Center, Pacific

921 wWest Broadway, Bldg. 110

San Diego, CA 92132-5105

AUTOVON: 522-1384

Commercial: (619) 532-1383

Navy Campus Northern Pacific Area Coordinator
Puget Sound Naval Shipyard

Bldg. 433

Bremerton, WA 98314-5295

AUTOVON: 439-4283

Commercial: (206) 476-4282/3



CNETINST 1560.3D
NOV 18 1891

CHAPTER 1V

SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC) DEGREE PROGRAMS

Subiject Paragraph Page
Introduction 401 -1
Concept 402 Iv-1
Servicemembers Opportunity Colleges (SOC) 403 Iv-1
SOC Degree Programs for Navy (SOCNAV) 404 Iv-1
Procedures 405 Iv-2

EXHIBITS

IV-A  SOCNAV Process
IV-B  SOCNAV-2 Colleges and Networks

IV-C  SOCNAV-4 Colleges and Networks






CNETINST 1560.3D
NOV 18 1991

CHAPTER IV

SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC) DEGREE PROGRAMS

401. INTRODUCTION. Servicemembers Opportunity Colleges (SOC) was established
in 1972 to overcome barriers encountered by servicemembers in their pursuit of
higher educational goals. Difficulties such as strict residency requirements
and transfer of credit practices of colleges and universities, as well as the
inherent mobility of naval personnel, have historically hampered efforts of
servicemembers to complete degree programs.

402. CONCEPT. Colleges and universities that belong to the SOC consortium
have pledged to be more flexible when dealing with servicemembers and their
families. They also have agreed to recognize the non-traditional college
level learning acquired from military schools and experience. MNoreover, with
the addition of the SOC Degree Programs for Navy (SOCNAV) in 1985, a number of
SOC institutions have further agreed to guarantee transfer of courses among
themselves, going yet another step toward the goal of achieving degrees by
servicemembers.

403. SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC)

1. SOC consists of approximately 800 colleges and universities
throughout the country that have agreed, by accepting the criteria for SOC
membership, to be more flexible in their degree requirements when dealing with
servicemembers and their families. This flexibility is necessary to overcome
the difficulties associated with the inherent mobility of the Navy
servicemember. Specifically, these academic institutions have agreed to:

- Reduce their academic residency requirements (not more than 25%),
and to be reasonable in their acceptance of credits from other
colleges.

- Accept non-traditional sources of college level credit such as
nationally recognized tests (CLEPs, DSSTs, ACT/PEP, etc.) and
military technical schools, as recommended by the American Council
on Education in the ACE Guide.

404. SOC DEGREE PROGRAMS FOR NAVY (SOCNAV)

1. SOCNAV-2 and SOCNAV-4 are the SOC associate and bachelor's degree
programs for the Navy. There are over 60 SOC colleges and universities
belonging to SOCNAV, and they offer degree coursework on or accessible to Navy
installations around the world, as well as

Iv-1
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aboard ships deployed worldwide. In addition to the flexibility offered by
all SOC institutions, this more elite subset of SOCNAV schools goes a few
steps further to provide additional advantages and guarantees to Navy men and
women and their families. They have further agreed to:

- Accept ACE Guide recommended college level credit for Navy Rates
and Ratings.

- Guarantee transfer of courses among each other in numerous degree
programs in over 30 different areas of study or networks.

- Provide a written Student Agreement (a contract for degree) which
outlines the courses and credits required for the degree, and
guarantees awarding the degree when the requirements are met either

at that college or later, at another college, at a different duty
station. :

2. For the mobile Navy servicemember, this recognition of non-
traditional learning along with the guarantee of course transferability among
SOCNAV colleges allows a head start plus continual progress toward a degree
. even when transferred to different duty stations. Exhibit IV-A shows
diagrammatically how this SOCNAV process works. Exhibits IV-B and IV-C show
which colleges belong to SOCNAV-2 and SOCNAV-4 respectively, and in which
networks they participate.

3. Navy servicemembers in remote duty stations, or deployed aboard
ship, can benefit from SOCNAV as well. 1In addition to PACE, currently
operating on both coasts within the SOCNAV system, there exists an extensive
network of DANTES approved independent study coursework that is guaranteed to
£it into traditional degree programs from numerous SOCNAV colleges around the
country. Additionally, there are several SOCNAV colleges that award external
degrees that require no residency at all. Rather, they combine an
individual's past, present, and future patchwork of courses from other
colleges with non-traditional credit acquired from national tests and military
experience to satisfy their degree program requirements. Colleges of this
type that previously belonged to the Navy Campus Consortium (also known as the
Contract-for-Degree program) have now been incorported into the more
comprehensive SOCNAV network system.

4. The particulars of the SOCNAV system are contained in a SOCNAV
Handbook which is distributed throughout the Navy Campus organization and to
the participating colleges and universities. Periodic workshops are conducted
by the SOC staff to ensure an updated familarity with the program by Navy
Campus counselors and college administrators alike. The SOCNAV program is
managed under DOD contract by DANTES and administered for the Navy through
CNET by NETPMSA. For further information concerning the program, consult the

SOCNAV Handbook or call the SOCNAV Hotline at (800) 368-5622 or (202) 667-
0079. : X .

405; PROCEDURES. Individual servicemembers interested in the SOCNAV program

should contact their nearest Navy Campus office for counseling and enrollment
procedures.

Iv-2
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SOCNAV PROCESS

"X" College @

CLEP \ (25% Residency @
Requirement
DSST ™~ eA ) — AWARDS
~ (After Oth
COLLEGE Colleges Send
nyn Transcripts)
¥" College Student Agreement /
Contract for Degree
ACE GUIDE
(Mil. Schools &
Rates and Ratings)
Change of
Duty Station

@ 1 Transcripts
"Z" SOCNAV J
‘College

(Remaining Rqmts.
of Student Agrmt.)

(Guaranteed
Credit Transfer)

Exhibit IV-A
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SOCNAV-2

SOCNAV-2 Colleges

Brookdale Community Coliege
Central Texas Colege

Chaminade University of Honolulu
Chapman College

Chartes County Community College
Clty Colieges of Chicago

Clty University

Coliege of Alameda

College of Lake County

Columbia Coliege

Columbla Union Coliege

Embry-Riddie Aeronautical Universiy
Everstt Community Colleqe

Fiorida Community Coliege at Jacksonvilie

Fiorida State Univ - Panama Canal Branch

Georgia Military Coliege

Hagerstown Junior Coliege SOCNAV-2 Networks |
Hawail Pacitic University |
Honoluly Communty College Accounting |
Indiana institute of Technology Air Cond /Retrig Heating )
Indiana Universty Momm Maintenance |
Limestone College Aviation Magnonanco » |
Mohegan Communry College Comunuuon.s Electronics ]
Monterey Peninsula College Computer Stgdns |
New Hampshire College C.rirfinal Justq i
Nornhem Virginia Communty Coliege Digital Electronics [
|Northwood Instaute Emergency Medical Training i
Ohlo University Mangomm I
Park Coliege Nursing _ |
Pensacola Junior Callege Paraleqal Studies J
Pikes Peak Communtty Coliege Technical Managemen |
General Studies }
Regaris Coleoe Interdisciolinary Studies !
Saint Leo College oo |
San Diego Communtty College Distnct ;
Saeioy State Communty College
Skag#t Valiey College Total 15
Southwestem Colisge
State Technical insttute at Memone
Strayer Coliege

Thomas A. Edison State College
Thomas Neison Community College
Tidewater Community Coliege

Troy State University

University of Alaska Anchorage
University of La Yermme

University of Maryland Universty Coliege
University of Phoenix

Total 48

Exhibit IV-B
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SOCNAV-4

SOCNAV-4 College

American Open University/NYIT

Bemidiji State University

Brenau College

Central Michigan University

Chaminade University of Honolulu

Chapman College

Clty University

Columbia College

Columbia Union College

Eckerd Coliege

SOCNAV-4 Networks

Embry-Riddie Aeronautical University

Golkden Gate University

Accounting

Hawaii Pacitic University

Aviation Technology

Indiana Institute of Technology

Computer Studies

Indiana University

Construction Technology

Libenty University

Corrections

Limestone College

Criminal Justice

Murray State University

Drafting Technology

New Hampshire College -

Electronics Technology

Northwood Institute

Food/Lodging Management

Ohlo University

General Business (Management)

Park Coliege

Health Services Management

Regents Coliege

Human Resources Management

Roger Willams College

Information Systems Management

Saint Joseph's College

Management

Saint Leo College

Nuclear Technology

San Francisco State University

Nursing

Strayer College

Oftice Management

SUNY Empire State Coliege

Operations Management

Thomas A. Edison State College

Protessional Aeronautics

Troy State University

Public Administration

Technical Management

University of Maryland University College

University of Phoenix

Transportation/Logistics Mgmt.

Interdisciplinary Studies

University of the District of Columbia

Non-Network

Total 34

Total 23

Exhibit IV-C
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CHAPTER V | .

PROGRAM FOR AFLOAT COLLEGE EDUCATION

501. INTRODUCTION. The Program for Afloat College Education (PACE) is an
integral part of the Navy Campus program. The Navy contracts with accredited
educational institutions to provide pre-college as well as academic courses to
shipboard personnel.

1. PACE I. The PACE I program requires the deployment of a civilian
instructor. PACE 1 courses are normally scheduled at varying times of the day
to provide classroom instruction around watchstanding requirements.

2. PACE II. The PACE II program provides college courses by means of
video and/or computer interactive instruction, such as computer-based
instruction, computer interactive video tape and interactive video disc. This
independent study program does not require a deployed college instructor.

502. OBJECTIVE. PACE provides shipboard personnel off-duty pre-college and
college-level educational opportunities comparable to those available to
_personnel assigned to shore duty.

PACE I

503. ELIGIBILITY -~ PACE I

1. The PACE I program is designed solely for ship's company assigned to
duty aboard deployed commissioned ships in the U.S. Navy and to off-crews of
SSBN submarines. :

2. PACE I courses are authorized for long-term deployed ships; this
normally applies to ships deployed for three (3) consecutive months or more
from the homeport. The underway deployment requirement does not apply to
Fleet Ballistic Missile (FBM) off-boat crews. Ships in overhaul, away from
homeport, or involved in local operations may be authorized PACE I courses if
there are no on-base programs readily available. Requests for exceptions
should be directed to the appropriate NETSC. The message addresses are
NETSCLANT NORFOLK VA//N1// and NETSCPAC SAN DIEGO CA//N2C//.

3. Potential PACE I students must meet specific screening and/or
placement testing requirements prior to course enrollment. The command is
responsible for screening potential students and the contractor administers
the placement tests, when required.
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504. COMMAND RESPONSIBILITIES - PACE I

1. Appoint a PACE I Project Officer to screen potential students to
detemmine course eligibility and to ensure ASSET placement testing is
conducted prior to deployment per the following guidelines:

‘a. For English and mathematics courses:

(1) Since all participants will take the placement test no
ASVAB VE screening is required.

(2) Personnel who wish to take an English course must take an
ASSET writing placement test to determine appropriate placement in accordance
with the class placement chart (Exhibit V-1).

(3) Personnel who wish to take a math class must take an ASSET
math placement test to determine appropriate placement in accordance with the
class placement chart (Exhibit V-1). Selection of the appropriate math
placement test will be based on the following:

(a) If the individual has not had high school algebra, the
numerical test is administered;

(b) If the individual has taken one (1) year or less of
high school algebra, the elementary algebra test is administered;

(c) If the individual has taken one and one-half (1.5) to
two (2) years of high school algebra, the intermediate algebra test is
administered.

b. For all other PACE I courses, for example, history, psychology,
business, and law enforcement:

(1) Personnel with an ASVAB (VE) score of 47 through 50, which
appears on page 3 of the Enlisted Service Record, must take the ASSET
placement test in reading to determine placement in other PACE I courses in
accordance with the Class Placement Chart (Exhibit V-1).

(2) Personnel with an ASVAB (VE) score of 51 or greater or who
have taken at least three (3) semester hours (5 quarter hours) of college
credit are not required to take the ASSET reading placement test for PACE I
courses.

2. 1In coordination with the local Navy Campus Office develop a written,
goal-oriented command education plan based on an educational needs assessment.
The command's education plan specifies what courses will be conducted each
term during the deployment. Initial contact with the Navy Campus Office
should be, when possible, at least 8 weeks prior to a scheduled deployment or
desired course commencement date.
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3. Ensure that at least 10 eligible active duty ship's company students
comprise each requested lower level PACE I or pre-college course (USMC
personnel attached to the sh1p may be included.) For an upper level course, a
minimum of seven students is required. Embarked Marines not assigmed to
shxp 8 company may participate on a space available basis, but only after the
minimum enrollment to begin or split a class has been met.

4. Ensure a minimum of two courses, or sections of a course, is
requested. {For example, an instructor might teach introduction to management
and personnel management which constitute two distinct courses in a single
subject area. Or an instructor might teach two sections of introduction to
management with 15 students in each section.} PACE instructors teach no more
than four courses, or sections of a course, at any given time. Commands may
split PACE I lower level or pre-college courses if each class formed is 10 or
more students; upper level courses may be split if each class formed is 7 or
more students. Class splits cannot occur until authorized by the
appropriate NETSC.

5. PACE I courses are normally taught in an 8 week time frame. Commands
may schedule a course for a minimum of 6 weeks--for courses without labs--as
long as there is no suspension of instruction during the term. Ships
deploying for 6 months or longer normally conduct three PACE terms.

6. Identify and reserve adequate classroom space and officer berthing
space for the civilian instructor(s). (Officer berthing is defined as spaces
listed as officer berthing in the original ship's plan, which includes at a
minimum: an officer's bunk, upright storage and administrative space.)

7. Schedule and request required ASSET placement tests from the
appropriate NETSC (Exhibit V-2). Requests for placement testing require a
minimum of 7 days lead time. Placement testing for the first term should be
accomplished prior to deployment. The PACE I Project Officer shall arrange
for ASSET placement test scores to be annotated on Page 4 of the student's
Enlisted Service Record. Upon completion of placement testing, report ASSET
testing sessions/number tested to the appropriate NETSC (Exhibit V-3).

8. Upon completion of screening and placement testing requirements,
request PACE I courses from the appropriate NETSC (Exhibit V-4). Ensure that
courses are ordered in accordance with the command's education plan. Requests
for PACE I courses require a minimum of 30 days lead time between the date the
request is received by the NETSC and the beginning class date. The NETSC will
authorize the course(s) by issuance of a Delivery Order, DD1155. No
instruction shall begin until the Delivery Order number has been assigned and
the command receives written authorization from the NETSC.

9. Provide security and an accountability system for textbooks and
course materials until custody can be transferred to the course instructor.
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10. Arrange for embarkation and debarkation of civilian instructor(s).
Assist civilian instructors in obtaining appropriate ID cards when overseas.

11. BEnsure that first-time students enroll in only one PACE course.
Other students are limited to a maximum of two concurrent courses. {NOTE:
Commands should be aware that enrollment in two (2) PACE I courses taught in
an 8-week term equates to a full-time student load.}

12. Upon course commencement, confirm the number of student enrollments
by course and start and estimated end dates of the course(s) by naval message
(Exhibit V-5).

13. Monitor the progress of each course and ensure regular attendance
of the participants.

14. Ensure initial and final class rosters reflect accurate student
data (Exhibit V-6). -

15. Provide the commanding officer of the appropriate NETSC with a
written explanation for all course completion rates which are below 60
percent. If a ship shows a pattern of PACE I completion rates below the 60
percent requirement, further course requests may be denied by the appropriate
NETSC.

16. Commanding officers are not authorized to enter into MOUs with
educational institutions to conduct educational courses on board ships.

505. NETSC RESPONSIBILITIES - PACE I

1. Execute the responsibilities of the Contracting Officer's Technical
Representative (COTR) for all specified COTR matters relating to the PACE I
contract.

2. Publicize and promote the PACE I program.

3. Assist the command's PACE I Project Officer in local program
management, program implementation and establishment of the command's
education plan.

4. Screen all ASSET placement test requests and PACE I course requests
for conformance with the command's education plan and compliance with the
terms of the contract.

5. Prepare and process all ASSET placement testing and course
authorizations. Process travel orders for contract civilian instructors.

6. Coordinate delivery of authorized ASSET placement testing and
courses with the contractor.

7. Monitor and review all ASSET placement testing and PACE courses
delivered under the provisions of the contract. Report discrepancies to the
contracting officer.

V-4
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8. Provide technical guidance and advice to the ship's commanding
officer for all matters relating to the administration of the PACE I contract.

9. Prepare detailed PACE 1 program guidance for Navy Campus education
specialists assigned to afloat commands.

10. Provide interim clearance for PACE I instructor(s).for deploying
ships while the mandatory National Agency Check (NAC) is being requested.

11. Ensure contractor's invoices are accurate, properly certified, and
forwarded for payment.

506. CONTRACTOR RESPONSIBILITIES - PACE I

1. Provide for the delivery of services conforming with the terms and
provisions of the contract.

2. Identify and assign certified instructors.
3. Register, enroll, and advise participants concerning instructional

procedures, policies, official withdrawals, and requirements of the
contractor's programs.

4. Prepare PACE I instructor travel orders. Submit travel orders to
the local Navy Campus office for processing.

5. Furnish all instructional materials, library references,.and
equipment necessary for the conduct of the course(s). All materials and
equipment will be on board deploying ships prior to the commencement of a
course.

6. Provide the local Navy Campus office with initial and final class
rosters for PACE I courses.

7. As a minimum, érovide the same number of contact hours for each
course as required by the main campus.

8. Provide educational program marketing materials. The content of
these materials and authorizations for ship visits for purposes of publicity
and program promotion will be approved by the COTR or local Navy Campus
education specialist.

9. Upon course completion, require course critiques be completed by all
students. Provide original critiques to the COTR.

PACE 11
507. ELIGIBILITY - PACE II
1. The PACE II program is designed solely for ship's company assigned

V-5
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to duty aboard deployed submarines and small ships in the U.S. Navy. Small
ships are defined as a crew size of less than 350 (officers and enlisted).
PACE II courses are available for small ships which cannot support instructor

berthing because of space, operational constraints or other restrictive
factors.

2. PACE II courses are authorized for long term deployed ships; this
normally applies to ships deployed for 90 days or longer from the homeport.
Requests for exceptions should be directed to the appropriate NETSC.

3. Potential PACE II students must meet specific screening criteria, as
well as placement testing requirements for English, math and science courses
prior to course enrollment. The command is responsible for screening
potential PACE II students and the contractor administers the placement tests,
as needed. (See paragraph 508.4.)

4. Students are restricted to one course per 85-day term but may pre-
register for two terms. In cases where there is a two-term program, the
student's enrollment in the second term is contingent upon successful
completion of Term I course requirements or when justified by the PACE II
Project Officer.

508. COMMAND RESPONSIBILITIES - PACE II

1. Appoint a PACE II Project Officer and Shipboard Support Team to work
with the contractor and Navy Campus Office staff to provide program publicity
and arrange crew briefing(s), student counseling and enrollment. The
Shipboard Support Team consists of the ESO, a Chief Petty Officer and two
Petty Officers who will provide on board administrative support for the PACE
II program. The team will provide student training on the course hardware and
instructional materials while at sea, support students to ensure adequate
completion rates and monitor the contactor's hardware and instructional
materials.

2. Identify shipboard space for installation of contractor provided
hardware/instructional materials to support video/interactive courses and/or
authorize the use of the SITE TV system for broadcasting video courses. This
space must be reasonably secure, provide adequate storage capacity, and be
accessible by all students. For surface vessels the hardware system will be
secured in a carrel-type arrangement. The carrel must conform to current fire
hazard regulations, and the size of the unit will be such as to pemmit its
passage through standard Navy hatches.

3. Conduct a PACE 1I general interest survey. Schedule, in conjunction
with the contractor, a PACE II orientation briefing for potential students.

4. Screen potential program participants to determine program
eligibility per the following guidelines:

a. Command screening of prospective PACE II students will be ba§ed
upon ASVAB (AR) and (PC) scores. Students must have an AR and PC composite

V-6
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score of 100 or greater to be eligible to enroll in PACE II courses. Sailors
with less than 2 years in the Navy must have at least a 110 (AR + PC)
composite score. The PACE II Project Officer may waive ASVAB requirements if
the student has 4 years of service and has completed at least six semester or
9 quarter hours of college work with a "C" or higher grade.

b. All PACE II students must have completed his or her
watchstanding qualification requirements prior to PACE II course enrollment.

5. Schedule, in conjunction with the contractor, student counseling,
placement testing, and enrollment session(s).

6. Ensure the command has at least 10 eligible PACE II students. These
students are not restricted to a single subject area; for example, two
students may be enrolled in math and three students may be registered for
management, and so forth. Students may enroll in only one course per temm.

7. Requests for PACE II courses are directed to the appropriate NETSC
and require a minimum of 30 days lead time between the date the
request is received by the NETSC and the beginning of classes (Exhibit V-7).
The NETSC will authorize the courses by issuance of a Delivery Order, DD 1155.
Courses will not commence until the Delivery Order number has been assigned
and the command receives written authorization from the NETSC.

8. Arrange, in conjunction with the contractor, for the program
hardware and instructional materials to be placed on board ship prior to

deployment .

9. Schedule, in conjunction with the contractor, training on the
contractor's educational hardware and instructional materials. The following
personnel should attend this training: the PACE II Project Officer, Shipboard
Support Team, and registered students.

10. Notify the NETSC that all required pre-deployment training has been
provided by the contractor and that the contractor's hardware and educational
materials have been delivered and are operational (Exhibit V-8).

11. Monitor PACE II student progress to ensure maximum completion rates
in this self-paced, independent study program.

12. Monitor contractor furnished hardware and instructional materials.
Report any problems to the appropriate NETSC.

13. Maintain test security of the contractor's course exams and
administer student's mid-term and final exams as required.

14. Schedule, in conjunction with the contractor, for offloading of
contractor's hardware and instructional materials upon completion of the
deployment . ‘
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509. NETSC RESPONSIBILITIES - PACE II

1. Execute the responsibilities of the COTR for all specified COTR
matters related to the contract.

2. Assist the command with identification of educational needs.
3. Publicize and promote the PACE II program.

4. Coordinate training by the contractor of the PACE II Project Officer
and the Shipboard Support Team.

5. Screen all PACE II course requests for compliance with the terms of
the contract.

6. Prepare and process all course authorizatioms.

7. Monitor and review all courses delivered under the provisions of the
contract. Report discrepancies to the contracting officer.

8. Provide technical guidance and advice to the ship's commanding
officer for all matters relating to the administration of the PACE II
contract.

9. Prepare detailed PACE II guidance for Navy Campus education
specialists assigned to afloat programs.

10. Ensure contactor's invoices are accurate, properly certified, and
forwarded for payment.

510. CONTRACTOR RESPONSIBILITIES - PACE II

1. Provide for the delivery of services conforming with the terms and
provisions of the contract.

2. When supported by a delivery order, conduct student orientation,
individual counseling, and student registration sessions prior to the
deployment. Administer placement testing, when required. Furnish student
registration information to the COTR.

3. When supported by a delivery order, furnish all instructional and
testing materials, training and hardware delivery systems as required by the
contract. All materials and equipment will be on board deploying ships prior
to the commencement of a course.

4. When supported by a delivery order, provide the PACE II Projoct.
Officer and Shipboard Support Team with hands-on training in the operation and
use of the hardware and administrative software to be furnished under the
contract. :
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5. Provide the local Navy Campus office with class rosters for the PACE

II courses. (Exhibit V-9).

6. Submit PACE II program reports as required by the contract.

7. Provide educational program marketing materials. The content of
these materials and authorizations for ship visits for purposes of publicity
and program promotion will be approved by the COTR or the appropriate Navy
Campus education specialist.

8. Upon course completion, require course critiques be completed by all
students. Provide original critiques to the COTR.
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| |
| PACE I CLASS PLACEMENT CHART !
| |
| Test Score Course |
| ASSET Test: Required: Eligibility: !
| . |
| Reading 38 and below basic skills reading |
| 3% to 42 pre-college reading/ |
| study skills |
| 43 and above any PACE I course |
| except English/math |
b !
| Writing 38 and below basic skills English |
I 39 to 42 pre-college English |
| 43 and above college English |
| . |
| Numerical 38 and below basic skills math |
| 39 and above elementary algebra |
I [
| Elementary Algebra 40 and below pre-college |
| elementary algebra|
I 41 and above intermediate algebra |
' . |
| Intermediate Algebra 39 and below intermediate algebra |
| 40 and above college algebra |
Exhibit V-1

 \
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SECUHMITY CLASSINICASION
JOINT MESSAGEFORM
Yool Brernnifasin hiksg FuLCI I L CIASS SI'LCAY (32l L4 i, Lo
(ALY YRR LAY LSTUITRY] wm ACH (L1} ) T .
[IETETY MLESLAGE HANIR IRG NS TRUL DN
ot USS YORKTOWN —‘

1. NETSCLANT NORFOLK VA/N2L//
INCLAS  //NDL5b0//

SUBJ: REQUEST FOR ASSET PLACEMENT TESTING

56 ID/GENADHIN/YORKTOUN/ ~/MAY//

RMKS/1. REQUEST ASSET PLACEMENT TESTING BE PROVIDED USS YORKTOWN AND ADMINISTERED

ONBOARD AS FOLLOWS:-

TEST DATE TINE NO. OF STUDENTS
BASIC SKILLS 15 JUN gaaon 10
BASIC SKILLS 22 JUN paaa 10
PRE COLLEGE 29 JuN 0sao 10

P, POC: CWo02 JONES AT 440-3245 PRIOR TO 30 MAY 91.//

b

i
¢ |
IISTI
OHALFER TV NARME ML 0L LYl Piane - SPLCIAL INSTROC VNS
IVPID NAML ilet O HICTL SYMBOE AND FHUN)
“
-
»
<
-
‘,': LA UNG SICUINY CLASSH ICAVMON DAL LML MOV
-
(XTI -
DD vranm 17372 PHEVIOUS EDILGN 15 GRSOULTE

$/N 0102-LF - DOD V2726 L L N L R

Exhibit V-2

\






EE&TINET 1560.3D

SLELHUITY CLASSITICANION

JOINT MESSAGEFORM

IR UInIIEASEN DiML PHICIDINCL AN Sricat imi (¥4 A AV
AV N MONTH YH A!'._l NTO
w
HOOK MESSAGL HANDLING INSTAUCTIONS
Fnom. USS SHENANDOAH "]

v0: NETSCLANT NORFOLK VA/NZl//
LUNCLAS  //NDLSB0D//

SUBJ: ASSET PLACEMENT TESTING

MSGID/GENADMIN/ SHENANDOAH/-/MAY//

RMKS/L. FOL ASSET TESTING DATA PROVIDED:

TEST TYPE CYCLE NO. TEST EXAMINER NO. TESTED  DATE
BASIC SKILLS T9LLDOL3? MR TAYLOR Sy 910312
PRE-COLL T9LLDOL38 MR TAYLOR L 910314
COLLEGE T9LLDOL3Y MR TAYLOR 3y 9103Lb//

DS IR

OKAT HE 0 IYPLU NAMIE HHIEE (R EICL Wriantn . PHIONL SPLCIAL INSINUL tiins

Dy a1y NAAYE 13131 IRV NIL SFIAMN AND PHDNL

LY STIIT

LLCHURILY CLASSHICANIUN WALE DIRME Gvue

LN 2N 144

1Ry

DD vmanm 123/2

CHLVIDUS (DIION IS DNSOILIL
S/N 0102-LF 000-1728 FH T SO L A N

Exhibit ¥-3
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JOINT MESSAGEFORM

SCCURITY CLASSILILANLION

T 1
NOY 1 8 1981

raLy Ul A ITALI B Ml

PHILCEDINCT CLASS srEcat

(L1

U

LI VTR CEN T IY RN |

VAL il PN

AL

ACY (L4 4]

HOOK

MESSAGL HAKILING INSTRUCTIONS

UNCLAS //ND15L0//

COURSE
ENGL 1301
MATH 1301

PSYC 1302

£30.

1600 ON DLAUGHL.

SUBJ: PACE I COURSE REQUEST

NO

¢nom. USS FORRESTAL

10. NETSCLANT NORFOLK VA/N2L//

MSGID/GENADMIN/FORRESTAL/~/JUN//
RMKS/1. REQUEST THE FOL PACE I COURSES:

- STUDENTS PER SECTION

15
1.8
20

Y. OFFICER BERTHING IS AVAILABLE.

5. POC: CWo2 JOHNSON. 270-2004. XS5k34.//

NO. SECTION

y

y

y

2. ASSET PLACEMENT TESTS HAVE BEEN ADMINISTERED TO STUDENTS AND RESULTS VERIFIED BY

3. TERM BEGINS: D3AUGIL AND ENDS: 050CTH9L. REQUEST INSTRUCTORS REPORT ABOARD NLT

MSIR.

ONRAL LN IVeLD SAME 111 OFEHIL SVMR0L Fueg

RPECHAL (NS THUG HONS

TVEEs HAPEE BQILE OFEICL AYMuG AND PiGtc

LIGNATUNI

Pe tzgee

SECUNITY CLASEINICANION

DAL 1ML GHOUr

[LUIAS

DD vauanm 17312

PILVIOUS EDITION 13 ONSINETE
K/N 0102-47-000 1)

Exhibit V-4
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NOV 1 8 1891
SECURITY CLASSIIICATION
JOINT MESSAGEFORM
PAGE DIG/RELEASER ViMmi PRICIDINCE CLASS SPICAY (Y 1] cic ORIG/MSG 10N
DATL Timt MONTH YR act INVO
- #UR MISSAGL MANDLING INSTRUCTIONS o
FRom: USS MOBILE BAY
v0: NETSPAC SAN DIEGO CA/N2C//
UNCLAS  //NOL5k0//
SUBJ: PACE I INITIAL REPORT
MSGID/GENADMIN/MOBILE BAY/-/JUL//
RMKS/1. FOL DATA PROVIDED FOR PACE T STUDENTS:
CYCLE NO. COURSE NO. ENROLLED START DATE
ABE 910001 HIST 1301 13 91091b
ABES10002 HIST 1301 12 91091k
- |ABES1L0003 HIST 1302 1Y 910917
ABE 91,0004 HIST 1302 15 N.09%7//
b
S
]
3
2
1l
b
DISTA
DWAITUH TYPED MAMI TITLE OFFICE SYMUEOL PUGNE SPLCIAL INSTRUCTIONS
« TYPLO MAME 1Ll OFIICE SYMBUL ANU PHONE
§ SIGNATURE SECURITY CLASSIFICATION .lonl 1Mt GAOUP

0N
DD (wanss 173/2 (OCR} PREVIOUS (DITION 15 OBSOLETE . U.5. GOVERHEENY EPRINTING OFFICE: 1904-430-7)7

EIN 0'[}4{ 000 1 l\!
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CNETINST 1560.3D

NOV 1 8 1931
PACE CLASS ROSTER/GRADE REPORT CNET REPOKRT 1560-2
TYPE OF REPORT [____-_l INITIAL D FINAL

INSTITUTION DEPARTMENT AND COURSE NUMBER NUMBER ENROLLED

: TITL NO. OF BEGINNING DATE ENDING DATE
COURSETITLE CREDIT HOURS

(SH or Qur)
. ASVAB | PRETEST

SSN ’ STUDENT NAME (Las1, First, Middle) RATE/RANK | VERBAL (VEY SCORE LETTER GRADE
INSTRUCTOR SIGNATURE, DATE, TYPED NAME NUMBER COMPLETED | COURSE COMPLETION RATE(%)

(Less than 60%, CO will explain
circumstiances in comments) D

COMMENTS: COURSE PASS RATE (%) (D+ Above) |:j

CONTRACT NUMBER CYCLE NUMBER

NUMBER OF OFFICERS

NUMBER OF MARINES PARTICIPATING

Ships Company
Embarked Marines
INTTIAL PROGRESS REPORT FINAL GRADE REPORT
I certify that the students listed above are officially enrolled, are available 1 centify that the students lisied above have either withdrawn or
1o attend classes, have been advised of the Privacy Act Statement on the reverse completed this course with the indicated grade, and thai | have
side, and that | have received a copy of the class roster. Course start confirmed reccived a copy of the grade report. I further certify that the
by message 1o NETSCLANT /PAC. Conmractor has satisfactorily delivered the required services.

My explanation for the less than 60% completion is included.

COMMANDING OFFICER (Signawre, Date, Typed Name and Tide)

FROM: (Ship and Hull ¥) TO: (Contractor)

CNET FORM 1560/13 (1-90)
Exhibit V-6
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PACE CLASS ROSTER/GRADE REPORT

PRIVACY ACT STATEMENT

Under the authority of E.0.9397 and 5 USC 301, Departmental Regulations, the
present personal data is requested in order to review and process your
participation in the Program for Afloat College Education. Your social
security number will be used for purposes of individual identification. This
information will be included in your Education and Training record and will be
retained by the Navy Campus Voluntary Education network. It will not be
divulged without your written authorization to anyone other than Navy and
school personnel involved with the administration of the PACE program. You
are not required to provide this information; however, failure to do so will
result in your not being able to participate in PACE.

CNET FORM 1560/13 (1-90)

(Back)




CNETINST, 1560.3D
NOV 18 188
(SHIPS LETTERHEAD)

1560
date

From: Commanding Officer, USS STARK (FFG-31)

To: Commanding Officer, Naval Bducation and Training Support Center,
Atlantic, Naval Station, Norfolk, VA 23511-6197

Subj: PACE II COURSE REQUEST

Ref: (a) PACE II Contract N00612-87-D-0259

1. In accordance with reference (a), request PACE II hardware, courseware and
student materials be provided this command for those individuals listed below.

2. The following additional information is provided to support implementation
of this request:

a. Equipment installation date: NLT 26 SEP 91
b. Courseware/student materials

deliver date: NLT 26 SEP 91
c. Term start date: 30 SEP 91
d. Temm completion date: 23 DEC 91
e. Projected equipment removal

date: 01 JAN 92

3. The following student registration data is provided to support this
request:

NAME RANK SS COURSE TITLE

4. This request and appropriate registration/enrollment list should be cited
as primary reference for all correspondence during this period. POC: ENS
Smith, 960-3333.

5. NETSCLANT Norfolk VA will be notified of term completion.

(Signature block)

Copy to:
COMDESRON EIGHT

Navy Campus Mayport

Exhibit V-7
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OV 18 1967

JOINT MESSAGEFORM

SECURITY CLASSIICANION

PAGE OVTG/NELLASIN Timt

PRECEDINCE

CLASS SPiCAl

cic

OMIG/MEG 1hE N

DAL Timl MONTH

YA ACY [L1].)

“LOoR

MESSAGE WANDLING INSTRUC TIONS

LINCLAS //NDLskO//

SUBJ: PACE II PROGRAM

IAND ARE OPERATIONAL.//

FROM:USS AUBREY FITCH

J1SGID/GENADMIN/AUBREY FITCH/-/AUG//

TO:NETSCLANT NORFOLK VA/N2l//

kl‘lKS/].. ALL REQUIRED PRE-DEPLOYMENT PACE II TRAINING HAS BEEN PROVIDED BY THE CONT—

[RACTOR AND THE CONTRACTOR'S HARDWARE AND EDUCATIONAL MATERIALS HAVE BEEN DELIVERED

DISTR:

ORAPTEAR TYPED NAME, TITLE. OFFICE BYMBOL, PHONE

TYPED NAME. TITLL OFFICE SYMEUL AND PHONE

SPECIAL INSBTRUCTIONS

SIGNATUAL

RELASER

SECURITY CLASSIFICATION

DAL VimE GAOUP

DD WY 173/2 (OCR)

PREVIOUS EDITION 18 ORSOLETE
/N 0102-1 £ -000 V718

Bxhiblt V-8

+U.8. GOVEMNMLNT PRINTING OFFICE) }984-430-7)7
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CNETINST 1560.3D
NOV 18 1891
PACE CLASS ROSTER/GRADE REPORT

PRIVACY ACT STATEMENT

Under the authority of E.0.9397 and 5 USC 301, Departmental Regulations, the
present personal data is requested in order to review and process your
participation in the Program for Afloat College Education. Your social
security number will be used for purposes of individual identification. This
information will be included in your Education and Training record and will be
retained by the Navy Campus Voluntary Education network. It will not be
divulged without your written authorization to anyone other than Navy and
school personnel involved with the administration of the PACE program. You
are not required to provide this information; however, failure to do so will
result in your not being able to participate in PACE.

CNET FORM 1560/14 (8-91)

(Back)
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NAVY CAMPUS BASIC SKILLS PROGRAM
Subject Paragraph Page
Introduction 601 vVI-1
Objectives 602 Vi-1
Eligibility 603 Vi-1
Command Responsibilities 604 - vi-1
NETSC Responsibilities , 605 VIi-3
Contractor Responsibilities ' 606 vIi-4

VI-1
VI-2
VI-3
Vi-4
VI-5

VIi-é

EXHIBITS

Sample Message ASSET Placement Testing Request
Sample Message ASSET Placement Testing Conducted
Sample Message (Afloat) NCBSP Course Request
NCBSP Application (CNET 1560/12)

Sample Message (Afloat) NCBSP Initial Report

NCBSP Class Roster/Grade Report (CNET 1560/11)







CNETINST 1560.3D
NOV 18 1991
CHAPTER VI

NAVY CAMPUS BASIC SKILLS PROGRAM

601. INTRODUCTION. The Navy Campus Basic Skills Program (NCBSP) identifies
and addresses skill deficiencies in the areas of English, reading, and
mathematics. The NCBSP courses are conducted for afloat and ashore commands
by fully accredited institutions of higher education under contract to the

Navy.

602. OBJECTIVES. The non-credit NCBSP courses ensure sailors possess the
minimm skill levels necessary to complete job training, function acceptably
in a work environment, and qualify for advancement. NCBSP courses are
designed to increase an individual's knowledge in writing, comprehension, and
computation with the ultimate goal of improving military training and fleet
readiness.

603. ELIGIBILITY. Personnel identified by the commanding officer as
potential basic skills candidates--or sailors who recognize a need for the
courses--may be eligible for NCBSP classes. Participants must meet specific
screening and placement testing criteria prior to course enrollment. The
command is responsible for screening potential students and the contractor
administers the placement test.

604. COMMAND RESPONSIBILITIES

1. Appoint a NCBSP Project Officer to screen potential students to
determine program eligibility, per the following guidelines:

a. Personnel with ASVAB VE scores of 46 and below are eligible to
take the ASSET placement test in reading, writing and numerical skills to
determine eligibility for Basic Skills classes.

b. Personnel with VE scores of 47 and above are not eligible for
Basic Skills classes, but may be enrolled in local pre-college or college-
level courses or, if deployed, PACE pre-college or academic courses.
Exceptions to this policy will be approved by the appropriate NETSC.

2. Request ASSET placement testing for potential basic skills students
who screen below 47 on the VE component of the ASVAB. Placement testing
requests are addressed to the appropriate NETSC (Exhibit VI-1). The message
addresses are NETSCLANT NORFOLK VA//N1// and NETSCPAC SAN DIEGO CA//N2C//.
Requests for placement testing require a minimum of ten (10) days lead time.
For deploying units, placement testing for the first term should be
accomplished prior to deployment. Upon completion of ASSET Testing, report
sessions/number tested to the appropriate NETSC (Exhibit VI-2).

3. Determine NCBSP course eligibility for potential students based on
the following ASSET placement test results:

VI-1
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a. NCBSP reading class requires a 38 or below on the ASSET reading
test;

b. NCBSP English class requires a 38 or below on the ASSET writing
test; and

C. NCBSP math class requires a 38 or below on the ASSET numerical
skills test.

4. Ensure that at least 10 students whose placement tests indicates
NCBSP eligibility are available to form the class. The maximum class size is
15 students. Members of other armed services assigned to Naval commands are
authorized to enroll on a space available basis after the minimum 10 Navy
personnel have registered. '

5. Ashore commands may order NCBSP classes as needed. Afloat units
must have sufficient eligible personnel for at least two sections of a
single subject course, for example, English, or order an NCBSP class in
conjunction with PACE courses in a related subject area, for example, basic
skill English plus pre-college and/or college English.

6. Schedule course length not lass than 3 weeks nor more than 8 weeks.
Instruction consists of a minimum of 45 instructor contact hours and will be
conducted at times and days deemed appropriate by the command. No single
course will be taught more than 3 hours per day.

7. Afloat units identify and reserve adequate officer berthing space
for civilian instructor(s). (Officer berthing is defined as spaces listed as
officer berthing in the original ship's plan, which includes at a minimum: an
officer's bunk, upright storage and administrative space.)

8. Assist in securing adequate classroom space as needed.

9. Afloat units request NCBSP courses from the appropriate NETSC upon
completion of screening and contractor administered placement testing (Exhibit
VI-3). Requests for NCBSP classes require a minimum of 30 days lead time
between the date the request is received by the NETSC and the beginning class
date. The NETSC will authorize the class by issuance of a Delivery Order,
DD1155. No instruction shall begin until the Delivery Order number has been
assigned and the command receives written authorization from the NETSC.

10. Ashore units request NCBSP classes from the local Navy Campus
office by contacting the Education Specialist or the appropriate NETSC if a
local office is not available. No instruction shall begin until Navy Campus
notifies the command that a Delivery Order number has been assigned for the
course.

11. Ashore units provide written authoriration for personnel to attend
NCBSP classes (Exhibit VI-4).

VI-2
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12. Afloat units provide security and an accountability system for
textbooks and course materials until custody can be transferred to the course
instructor.

13. Afloat units arrange for embarkation and debarkation of civilian
instructor(s). Assist civilian instructor(s) in obtaining appropriate ID card
when overseas.

14. Upon class commonéemnnt, afloat units confirm the number of student
enrollments and the start and estimated end dates of course(s) by naval
message (Exhibit VI-5).

15. Monitor the progress of each course and ensure regular attendance
of the participants.

16. Ensure initial and final class rosters reflect accurate student
data (Exhibit VvI-6).

17. Provide the commanding officer of the appropriate NETSC with a
written explanation for all course completion rates which are below 75
percent. 1If a commands shows a pattern of NCBSP completion rates below the 75
percent requirement, further course requests may be denied by the appropriate
NETSC.

605. NETSC RESPONSIBILITIES

1. Execute the responsibilities of the COTR for all specified COTR
matters relating to the NCBSP. :

2. Publicize and promote the NCBSP to ashore and afloat commands.
3. Assist the command's NCBSP Project Officer in local program

management, program implementation, and establishment of the command's
education plan.

4. Screen all NCBSP ASSET placement test and course requests for
compliance with the terms of the contract.

5. Prepare and process all ASSET placement test and course _ ]
authorizations. Process NCBSP instructor travel orders for deploying units.

6. Coordinate delivery of authorized ASSET placement testing and
courses with the contractor.

7. Monitor and review all NCBSP ASSET placement testing and courses
delivered under the provisions of the contract. Report any discrepancies to
the contracting officer.

8. Provide technical guidance and advice to the commanding officer for
all matters relating to the administration of the NCBSP.

VI-3
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9. Prepare detailed NCBSP program guidance for Navy Campus education
specialists,

10. When required, provide interim clearance for NCBSP instihctor(s)
for deploying units while the mandatory NAC is being requested.

11. Ensure contractor invoices are accurate, properly certified, and
forwarded for payment.

606. CONTRACTOR RESPONSIBILITIES

1. Provide for the delivery of services conforming with the terms and
provisions of the contract.

2. Identify, train, and assign certified instructors.

3. Register, enroll, and advise participants concerning instructional
procedures, policies, and requirements of the contractor's program.

4. Prepare NCBSP instructor travel orders for deploying units. Submit
travel orders to the local Navy Campus office for processing.

5. Furnish all instructional materials, library tefarenge and eguipmnnt
necessary for the conduct of courses. All materials and equipment will be on
board deploying units prior to the commencement of a course.

6. As a minimum, provide the same number of contact hours as required
by the contract.

7. Provide educational program marketing materials. The content of
these materials and authorizations for ship visits for purposes of publicity
and program promotion will be approved by the COTR or local Navy Campus
education specialist.

8. Submit initial and final class rosters to activities identified in
the contract.

9. Award certificates of completion to qualified students.
10. Upon course completion, require course critiques be completed by

all students. Provide original critiques to the COTR and a copy to the local
Navy Campus Naval Technical Representative (NTR).
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SLCUMTY CLASSIHICANIUN :
JOINT MESSAGEFORM
PAGL OV HILIASEN TiasT PHLCTDINCE CLASS SPiILAl tan [T e, Bt b g et
) "-lu_l; —;cn\l B MONITN v act NGO I R : ’ ’
HEpIN MESSAGL MANDIING INSIRUCHIONS
£nom.USS YORKTOWN .

10, NETSCLANT NORFOLK VA/N21//

INCLAS  //NDLSL0//

KUBJ: REQUEST FOR ASSET PLACEMENT TESTING

MSGID/GENADMIN/YORKTOWN/-/MAY//

RMKS/1. REQUEST ASSET PLACEMENT TESTING BE PROVIDED USS YORKTOWN AND ADMINISTERED

DNBOARD AS FOLLOUWS:

WEST DATE TIME NO. OF STUDENTS
BASIC SKILLS 15 JUN 0a00 10
BASTIC SKILLS 22 JUN 0800 10
PRE COLLEGE 29 JUN 0800 10

P, POC: CW02 JONES AT 4u0-3245 PRIOR TO 30 MAY q1.//

(UHARI
ORAT IR IVEED NARE 1L 4 0L SYASUOL PHIUNL SPCCIAL NS L ILIC 1IN
VYPLO NAME 10ELL. OF FI1 SYMBOL AND PIGET
M
”
< N
s |=
2 NiGNATUN) SECURITY CLAMSHIICANION OATE MM Gy
H
[T NN
DD vamnm 17372 PULVIOUS LONION 15 OASOLLTE
&/N G102-1LF-000-1 72 4 AL ) !

! ]
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JOINT MESSAGEFONM

SLLURIIY CHASHMHICADUN

LA -4 S

ALY DAL AN AL NN FRECEDINCE CUASS SPCAT M (NS TR AN L

HON MESEAGE HAKRDLING INSTRUCTIONY

Fnom. USS SHENANDOAH —

10. NETSCLANT NORFOLK VA/N2L//
LINCLAS  //NOLSLO//
SUBJ: ASSET PLACEMENT TESTING
MSGID/GENADMIN/ SHENANDOAH/-/MAY//
RMKS/L. FOL ASSET TESTING DATA PROVIDtD:
TEST TYPE CYCLE NO. TEST EXAMINER NO. TESTED  DATE
IBASIC SKILLS TS1LDOL3? MR TAYLOR 54 910312
FPRE-COLL T91LDO138 MR TAYLOR n 90314
COLLEGE T9LLDOL3IT MR TAYLOR y 91031k//
.

nes
LAALII N AP NART LIV DL Srastlon Paney S0 CIAL INSTHIIL HIONS
.::". AT SICUNIIY CLASSIICA N ST IR A

60.3D

DD 173/2 ENEVIONS FOITION 15 OBSOLLTE

$/N 0102LF - H00-1)3%
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JOINT MESSAGEFONRM

SECURHY CLASSH A LIIN

ALY bt HLLLASOR TIM)

ruLcioenct

CLASS LEiCal iy

(LT HE O TPY P}

DAL LAt

AON Y H

YH

ACH w o

oW

Beron

MESSALL HANDLING INSYHUL HHQHS

INCLAS  //NDL560//

COURSE
FNGLISH
MATH

BEADING

VERIFIED BY ESO.

BJ: NCBSP COURSE REQUEST

NO. STUDENTS PER SECTION

Fhom. USS SARATOGA

ﬂSGID/GENADNIN/SARATOGA/—/NAY//

FHKS/I. REQUEST FOLLOWING NCBSP COURSES:

15

15

15

©. ASSET PLACEMENT TESTS HAVE BEEN ADMINISTERED

3. INSTRUCTORS MUST REPORT ABOARD BY 24 JUL 91.

FEP 91. OFFICER BERTHING IS AVAILABLE.

10. NETSCLANT NORFOLK VA/NEL//

NO SECTIONS

y

y
y

. POC: (W02 D. PAULEY. ESO+ 2?0-DOD) X?458.//

TO STUDENTS AND RESULTS HAVE BEEN

TERM BEGINS: 2k JUL 9L, ENDS: 24

oisTn.

QRAIIEN IYRID HEARYT TIREE a0 0L SYMUIE FHIONG

IYEC1 AR 1010, OV g€ SYPABOL AND PHONT

MPLCIAL INS FHLIL LIS

RELEASER

SIGHAI IR

SECHUMITY CLASSIFICALILN

GALE BiIMg wHIlne

YO

(o] e RO 173/2

CHLVIOUS LOIHION 1S OBSINE IS

£/% 0302-LF 0001738
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CNETINST 1360.3D
NAVY CAMPUS BASIC SKILLS PROGRAM APPLICATION NOV 18 1

FROM: (Last Name, First, Middle Initial) RATE SSN

TO: (Commanding Officer)

REQUEST
I REQUEST TO PARTICIPATE IN
ENGLISH _____, MATH . READING
PURPOSE OF PARTICIPATION :
LOCATION (Bldg. No.) DAYS CLASSES CONDUCTED
D MON D TUES was D THURS D FRI DSAT
TIME (Begin) (Ending) LENGTH OF COURSE (Weeks) | EARLIEST STARTING DATE (Month, Day, Year)

I understand this is a Navy-funded program that requires participation only during normal on-duty hours.

SIGNATURE DATE
ENDORSEMENT
FROM: (Commanding Officer) TO: (Applicant)
STARTING DATE
APPROVED DISAPPROVED, SEE BELOW
REASON FOR DISAPPROVAL
SIGNATURE DATE

By direction

CNET FORM 1560/12 (Rev. 4-91) Exhibit VI-4



CN!TIN?T 1560.3D
NOV 18 1981

NAVY CAMPUS BASIC SKILLS PROGRAM
APPLICATION -

PRIVACY ACT STATEMENT

Under the authority of E.0.9397 and 5 USC 301, Departmental Regulations, the
present personal data is requested in order to review and process your
participation in the Navy Campus Basic Skills Program. Your social security
number will be used for purposes of individual identification. This
information will be included in your Education and Training record and will be
retained by the Navy Campus Voluntary Education network. It will not be
divulged without your written authorization to anyone other than Navy and
school personnel involved with the administration of the NCBSP. You are not
required to provide this information; however, failure to do so will result in
your not being able to participate in NCBSP.

CNET FORM 1560/12 (Rev. 4-91)

(Back)
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JOINT MESSAGEFORM

SECUARITY CLASSINICATION

ravt DIG/AILIASEA TidL PRECEDENCE CLass secAl ww c OAIGMSE e

Dati Vet montn | va | act | wro
|uun°' MESSAGE HANDLING INSTAUCTIONS

FRoM: USS DOYLE

70: NETSCLANT NORFOLK VA/N2l//

UNCLAS //NDL5L0//
suaJ: N;BSP INITIAL REPORT
MSGID/GENADMIN/DOYLE/-/HAY//
RMKS/1. THE FOLLOWING NCBSP INFO IS PROVIDED:
CYCLE NO. COURSE HNO. ENROLLED START DATE
B91LMO0OL READING 10 910802
B9LLMO002 READING 10 910802
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CHAPTER VII

DEFENSE ACTIVITY FOR NON-TRADITIONAL EDUCATION SUPPORT

The Defense Activity for Non-Traditional Education Support (DANTES) is an
educational support organization for the voluntary education programs of all
military services. Authorized by the Department of Defense, DANTES is located
in Pensacola, Florida and receives logistical and administrative support from
the Chief of Naval Education and Training. DANTES administers non-traditional
education programs, manages contracts for education services, provides
education and information materials, conducts special projects and.
developmental studies, and performs other management and education support
tasks. :

Non-traditional education has become a major factor in American education
today. Typically, non-traditional education experiences do not take place in
the formal classroom. Like their civilian counterparts, thousands of Navy men
and women expand their skills and knowledge through military training courses
and programs, self-study activities, examination programs, on-the-job
experiences, and by a variety of other learning experiences outside the formal
classroom.

Non-traditional education programs sponsored by DANTES are an integral
part of the voluntary education program of the Navy. DANTES programs
supplement college and university programs offered on and off military
installations, and also support Navy members enrolled in external degree
programs. DANTES programs are administered by the Navy Campus offices on most
Navy installations. A brief overview of each of the programs that directly
benefit Navy personnel follows:

PART I - DANTES EXAMINATION PROGRAM

701. INTRODUCTION. . DANTES sponsors a wide range of examination programs to
assist Navy members in reaching their education goals. The examinations are
administered by the DANTES Test Control Officer (TCO), who is normally a Navy
Campus education specialist on a shore installation or a primary duty ESO
aboard a ship. DANTES publishes policies and procedures for administering the
examinations in the DANTES Examination Program Handbook (DEPH), DOD 1322.8-H,
Volumes 1 and 2. It is provided to Navy Campus education specialists and
DANTES TCOs. All policies and procedures in the DEPH are mandatory. Any
questions concerning these procedures should be directed to DANTES (Code 10),
Pensacola, Florida 32509-7400, Commercial: (904) 452-1063 or AUTOVON: 922-
1063.

702. R _TYPES OF DANTES EXAMINATIONS

1. High School Equivalency Examinations
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a. The Test of General Educational Development (GED). The GED is
designed for adults who have not finished their formal high school education.
By passing the test, Navy personnel can receive a high school equivalency
credential awarded by the State Department of Education they designate and
recognized by the Navy as the equivalent of high school completion. DANTES
sponsors the GED test at all overseas centers and in most of the states.

b. The California High School Proficiency Examination (CHSPE). The
'CHSPE is a performance test dealing with adult life skills. Military
personnel stationed in California or California residents stationed outside
the state are eligible to take the CHSPE on a self-pay basis.

2. College Admission Examinations

a. Certain examinations are required for admission to some
colleges, graduate programs, and officer accession programs. For undergraduate
college admission, DANTES sponsors the:
(1) American College Testing (ACT) Assessment Program
(2) Scholastic Aptitude Test (SAT)
b. Graduate admission examinations offered through DANTES are the:
(1) Graduate Record Examination (GRE)
(2) Graduate Management Admission Test (GMAT)
(3) Law School Admission Test (LSAT)
(4) National Teacher Examination (NTE)

3. College Credit Examinations. College credit examinations are widely
accepted by colleges and universities. By passing these examinations, Navy
members can sometime earn up to one quarter to one half of the credits
required for their degree. These examinations are available in more than 150
subject areas and are similar to end-of-course examinations offered by
colleges and universities. The college credit examination programs sponsored
by DANTES are: C

a. College Level Examination Program (CLEP)
General and Subject Examinations

b. American College Testing Proficiency Examination
Program (ACT PEP)

c. DANTES Subject Standardized Tests (DSSTs)

d. Automotive Service Excellence (ASE)
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4. Certification Examinations. Navy members can demonstrate the

quality of their military training and work experience, earn college credit,
or gain civilian documentation for their skills by taking a certification
examination. DANTES has agreements with over 20 nationally recognized
professional associations such as the Institute for the Certification of
Engineering Technicians and the American Medical Technologists. The examinee
must assume the cost of the examinations.

5. Guidance Tests. DANTES distributes a number of interest inventories
and aptitude tests which are used by education center personnel in counseling
Navy members. These tests are designed to measure interest in different career
fields and acadsmic areas and to determine aptitude for specific vocations.

703. GENERAL INFORMATION. Eligibility requirements for TCOs/examiners/
proctors are listed in the DEPH, Volume I, Part I. The operational duties and
responsibilities of the TCO are included in Volume I, Part I, Section D and
explain the general procedures for ordering, receiving, returning,
safeguarding, transporting, and administering examinations. Part II of Volume
I of the DEPH contains a detailed description of each examination and specific
administration procedures. The most current DANTES examination dates and fees
are in Volume I in the "Dates and Fees Supplement.”

704. EXAMINEE ELIGIBILITY

1. The DANTES Examination Program is available to all active duty
personnel, midshipmen of the U.S. Naval Academy, and Reserve personnal. Most
of the examinations are paid for by DANTES when eligible examinees test at a
DANTES test center. TCOs, Alternate TCOs (ATCOs), and test examiners are not
eligible for DANTES testing.

2. The Navy allows both Continental United States and overseas civilians
to be administered DANTES examinations on a "space available" unfunded
(examinee pays) basis at DANTES test centers if the administration is
authorized by the test contractor in the DEPH. Not all test centers
participate in unfunded testing for civilians; the decision to administer such
examinations is made by each test center based on local demand, geographic
factors, and command policy. Civilian testing policies vary from examination
to examination. If allowed, testing is usually restricted to civilians who
fall into one of the following categories:

a. Department of Defense personnel
b. Retired military personnel
c. Military dependents

d. Applicants for the Naval Reserve Officer Training Corps (NROTC)
scholarship program and the U.S. Naval Academy
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] Rafer to Volume I, Part II of the DEPH for current information on
specific examinee eligibility for each DANTES examination.

705. ESTABLISHMENT OF A DANTES TESTING CENTER

1. The Commanding Officer, NETPMSA establishes DANTES test centers at
Navy commands where projected volume of activity or geographic locations
warrant. The establishment of test centers is monitored to avoid
proliferation. Ordinarily only one test center, which may have several
physical locations, will be established at a shore installation.

2. When a test center is established, DANTES will confirm the
appointing orders for the TCO and assign an ID number. This number shall be
included as a part of the address and be used on all documents, forms,
reports, messages, and correspondence concerning the DANTES examination
program. DANTES examination materials are available for use only at test
centers established in accordance with procedures established below.

3. The establishment of DANTES test centers for afloat commands is
strictly limited to units which have an adequate personnel base to justify the
operation of a test center, and which have appropriate personnel available to
ensure test securlty Approval for the establishment of DANTES test centers
aboard ships is based on ships having a complement of at least 1,000 and a
primary duty ESO to assume the responsibility of the TCO.

4. It is recommended that the Commander, Naval Reserve Force, direct
certain Naval Reserve commands to request establishment of DANTES test centers
at locations where projected volume of testing Selected Naval Reserve
personnel warrants it. Otherwise, interested Naval Reserve personnel may be
referred to the nearest Navy Campus Office for scheduled testing appointments.

5. There are two types of DANTES test centers: stocking and non-
stocking. A stocking test center may stock most DANTES examinations. A non-
stocking test center may not stock examinations. Non-stocking CONUS test
centers may order most examinations as needed and retain them for 30 days.
Non-stocking OVERSEAS test centers may retain most examinations for 60 days.

706. APPOINTMENT OF DANTES TEST CONTROL OFFICERS. The person-in-charge
of a DANTES test center will be a DANTES appointed TCO. The Commanding
Officer, NETPMSA (Code 0436) ensures the appropriate qualifications of all
DANTES TCOs have been met. TCOs will be appointed as follows:

a. Na us Office Locations. At bases/stations where Navy Campus
offices are established, a Navy Campus education specialist will serve as the
DANTES TCO. As the need arises, Navy Campus Area Coordinators designate an
education specialist for the necessary training and qualification. Training
materials are obtained from the Commanding Officer, NETPMSA (Code 0436). All
new testing personnel must complete the "DANTES Test Administrator's
Instructional Course." Upon completion of the training, the Area Coordinator
will administer the "Examination for DANTES Testing Personnel" to the trainee.
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The completed examination answer sheet, a letter of appointment (Exhibit VII-
A), four completed Signature Cards (DD 577, obtained from normal supply
channels) and a Test Inventory Report (DANTES Form 1560/12) signed by both the
' outgoing and incoming TCO will be forwarded through command channels to DANTES
via the Commanding Officer, NETPMSA (Code 0436). NETPMSA (Code 0436) will
grade the examination and forward the nominating package to DANTES for
processing. Results of unsatisfactory examinations will be reported to the
Commanding Officer, NETSCLANT/PAC. The nominated TCO will not order test
materials or begin testing until a letter of appointment is received from
DANTES . .

b. Locations (Including Ships and Naval Reserve Centers) Where a Navy
Campus Education Specialist is Not Available

(1) All new testing personnel must complete the "DANTES Test

* AMdministrator's Instructional Course" and pass the "Examination for DANTES
Testing Personnel.” Commanding officers should request the necessary training
materials from NETPNSA (Code 0436), Commercial: (904) 452-1753 or AUTOVON:

1 922-1753. After the appointee has completed the course and the command has
"administered the examination to the appointee, the command will forward the
‘examination answer sheet to NETPMSA for scoring. NETPMSA will notify the
command upon successful completion of the training package.

(2) Commanding officers shall submit a request for establishment of
" a DANTES test center to Director, DANTES via the Commanding Officer, NETPMSA

(Code 0436). The request shall include the documentation required in Exhibit
VII-B. _

. {3) NETPMSA will approve and forward the appointing request to
Director, DANTES. The TCO will not order test materials or begin testing
until a letter of confirmation is received from DANTES. The appointing
request serves only as a nomination of a prospective TCO until confirmation is
received from DANTES. When approval is received from DANTES, a four-digit ID
number will be assigned to the new test center. »

707. TESTING PERSONNEL CHANGES

1. Before a DANTES TCO is relieved of assigned duties, a new TCO will
be nominated, trained, and appointed using the procedures outlined above.
Since the nominating, training, and appointing of a new TCO could be lengthy,
commands should initiate the relieving process early to avoid testing
interruptions.

. a. A joint inventory of all DANTES testing materials on-hand must
" be conducted. The incoming and outgoing TCOs will both sign the Test
Inventory Report. ) ;

“b. An appointment letter (Exhibit VII-A), four signature cards (for
the new TCO), and the Test Inventory Report will be forwarded to DANTES via
the Commanding Officer, NETPMSA (Code 0436).
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2. When a DANTES test center has been established, the commanding
officer is responsible for maintaining the continuity of the positions of the
TCO and ATCO. DANTES test centers are not authorized to retain DANTES
controlled test items without an approved TCO onboard. In those circumstances
vhere no relief is available for a departing TCO and alternate, the test
center will be disestablished. All examinations will be inventoried and
returned to respective contractors by authorized testing personnel as outlined
in the DEPH, Volume I, Part I. The test center may be reestablished when a
TCO is appointed.

708. DANTES TEST CONTROL OFFICERS/ALTERNATE TEST CONTROL OFFICERS

1. The primary TCO has sole responsibility for security of test
materials. The primary TCO will be a commissioned officer, warrant officer,
noncommissioned officer in grade E-6 or above, or a federal civil service
employee appointed on written orders. Petty officers E-5 and below may only
be appointed as a TCO or an ATCO with a waiver from DANTES. Contract or
foreign national employees will not be appointed as TCO or ATCO. All TCOs
must have a baccalaureate degree. A waiver may be granted by the Commanding
Officer, NETPMSA, by letter at the time of appointment. Appointment documents
must state that a waiver has been granted and the waiver must be retained at
the test center. '

2. The purpose of the ATCO is to provide continuity in the operation of
the testing center during temporary absences of the primary TCO. The training
qualifications and appointment procedures are identical to those of the
primary TCO (See ATCO format, Exhibit VII-C). It is not necessary to submit
an inventory report when the ATCO temporarily relieves the TCO. The ATCO of a
stocking test center is authorized to certify the quarterly Test Inventory
Report, order examinations, and sign answer sheets during temporary absences
of the TCO. Should the ATCO relieve the TCO on a permanent basis, the
procedures outlined in paragraph 706 must be followed.

709. EXAMINERS AND PROCTORS

1. Commands may appoint examiners when the testing volume is large
enough to warrant the TCO needing assistance. Under no circumstances may
responsibility for the operation of the test center be delegated by the TCO to
the test examiners. Examiners may not order examinations or sign answer
sheets. The TCO is responsible for the training of the test examiner. The
qualifications and duties of test examiners are detailed in the DEPH, Volume
I, Part I.

2. Proctors may be utilized to assist in test administration if more
than 15 personnel at a time are being tested. The role of the proctor is that
of a monitor. Proctors will not handle test materials or have access to
examinations at any time. Proctors will be instructed in their duties by the
TCO or examiner. No specific qualifications are required. Appointment
documents are not required for examiners and proctors.
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710. DISESTABLISHMENT OF A DANTES TEST CENTER

1. Noncompliance with established test administrative or reporting
procedures could result in the disestablishment of a test center by the
Commanding Officer, NETPMSA.

2. When the need for a DANTES test center no longer exists, a request
for disestablishment will be submitted to Commanding Officer, NETPMSA (Code
0436) citing reasons. The request will include a statement that all
examination materials have been returned to appropriate contractors and a
complete Test Inventory Report will be submitted. The Commanding Officer,
NETPMSA (Code 0436) will forward the disestablishment letter for processing to
the Director, DANTES. DANTES will notify the Commanding Officer, NETPMSA
(Code 0436) and the command when final disestablishment has been accomplished.

711. LOSS OR COMPROMISE OF A DANTES EXAMINATION. If a DANTES examination or

any of its component parts is lost or otherwise placed in danqer of
compromise, the DANTES TCO will:

1. Stop testing in accordance with the procedures outlined in the DEPH,
Volume 1, Part II that describes the specific type test.

2. Follow procedures for reporting the loss/compromise as directed in
the DEPH, Volume 1, Part I. Procedures include but are not limited to:

a. Immediately forward a message reporting the test loss or
compromise to the Commanding Officer, NETPMSA (Code 0436) with an information
copy to Navy Campus Area Coordinator, the Navy Campus regional office, and
Director, DANTES. Report control symbol CNET-5570-1 applies.

b. Impound all test batteries and completed answer sheets of the
lost or compromised test.

c. In accordance with instructions in the DEPH, Volume I, Part I,
an investigation must be conducted to determine the nature or reason for loss
or compromise. The report of the investigation and any remedial action taken
shall be sent to Commanding Officer, NETPMSA within 30 days. The summary will
be reviewed, necessary action will be directed, and the report sent to DANTES.
DANTES will be informed of any action taken. Instructions for case
resolution, including the disposition of impounded tests and replacement
tests, will be issued by DANTES.

d. If improper test conduct is detected (cheating or attempting to
cheat), take action in accordance with the DEPH, Vblumn I, Part I.

712. INSPECTIONS. DANTES requires that a review of each test center be
conducted at least annually.

1. All Navy DANTES test centers will be reviewed (i.e., inspected) at
least once each calendar year.
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2. The facilities review will be prepared on the DANTES Annual Testing
Facilities Review (Exhibit VII-D). The review may be submitted at any time
during the calendar year, but not later than 1 December. The white copy of
the Facilities Review is submitted to DANTES; the yellow copy should be
forwarded to Commanding Officer, NETPMSA (Code 0436).

3. Inspections will be conducted as follows:

a. Navy Campus test centers. Reviews will be conducted by the Navy
Campus Area Coordinator (GS-11 or higher) at locations with Navy Campus
education specialists serving as DANTES TCOs. Testing centers with Area
Coordinators serving as a TCO will be reviewed by an officer (at the 02 level
or higher) assigned to the host or other command.

-b. Ashore commands. At shore commands, other than Navy Campus
centers, reviews will be conducted by the Navy Campus Area Coordinator, where
possible. At isolated remote locations, the commanding officer will designate
the reviewing officer. The reviewing officer will be an objective
commissioned officer at the 02 level or above. Individuals selected may not
be test center personnel.

c. Afloat commands. The test centers of afloat commands will be
reviewed by the Navy Campus Area Coordinator/senior education specialist
serving the appropriate port area.

PART II - EDUCATIONAL SERVICES AND PROGRAMS

713. INDEPENDENT STUDY PROGRAM. Enrollment in an independent study course is
another method Navy members may use to complete education goals. Over 6,000
independent study courses from 75 accredited schools, colleges and
universities are available to servicemembers covering all levels of study:
high school, undergraduate and graduate. The DANTES Independent Study Catalog
lists all the courses available and costs. The catalog is used by education
center personnel in counseling and authorizing tuition assistance. DANTES
reimburses tuition costs to Navy personnel upon successful completon of
independent study courses. Chapter III, paragraph 310 of this instruction
provides information about tuition assistance policies and procedures for
enrollment. Copies of the DANTES Independent Study Catalog and the :
Independent Study Application Form may be obtained from DANTES (Code 43)
Pensacola, Florida 32509-7400. For questions concerning independent study
guidelines and procedures call DANTES at Commercial (904) 452-1084 or AUTOVON:
922-1084.

714. MILITARY EVALUATION PROGRAM. Thousands of Navy members earn college
credit for their military training and occupation. DANTES manages the
contract with ACE for the evaluation of military learning experiences. ACE
arranges for civilian educators to evaluate service school courses and
military training experiences and equate them to academic courses. Based on
the evaluation, ACE may recommend that colleges and universities award college
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credit. These recommendations are published in the Guide to the Evaluation of
Educational Experiences in the Armed Services (commonly referred to as the ACE
Guide). Recent studies have shown that this program is widely accepted by
colleges and universities, and that military students receive substantial
amounts of credit for prior military training. The ACE Guide is published
every 2 years and may be obtained from DANTES. For more information refer to
Chapter II, paragraphs 203 and 204.

715. DANTES EXTERNAL D PROGRAMS. DANTES has established MOUs with
accredited institutions to provide external degree programs to military
students. A range of programs from the associate through graduate level is
available. An external degree program is one that has no, or minimal,
requirements for on-campus attendance and incorporates non-traditional
education. Usually credit is granted for learning already acquired, or for
learning which can be acquired off-campus. External degree programs emphasize
off-campus directed study, correspondence study, demonstrated college-level
proficiency (such as CLEPs and DSSTs), and may grant credit for experiential
learning (such as military courses or previous work experiences.) Navy Campus
offices and ESOs can obtain the DANTES Catalog of External Degree Programs by
contacting DANTES (Code 231), Pensacola, Florida 32509-7400. Tuition
assistance is available for courses listed in the catalog. For information
concerning tuition assistance policies, refer to Chapter III, paragraph 310 of
this instruction.

716. SERVI ERS OPPORTUNITY COLLEGES (S . The SOC program is managed
under contract by DANTES. SOC is a network of over 700 colleges and
universities that has policies and programs designed especially to help meet
the higher education needs of servicemembers. For example, SOC schools
minimize residency requirements, minimize loss of transfer credit, and assess
learning gained through non-traditional programs. In addition, SOC has
developed an associate degree network program, SOCNAV-2, and a baccalaureate
degree network program, SOCNAV-4, which offer participants the opportunity to
pursue very specific curriculums within the network. See Chapter IV for
details.

717. DANTES REFERENCE PUBLICATIONS PROGRAM. DANTES provides ESOs and Navy
Campus offices with educational reference and counseling publications,
professional manuals, and handbooks. The program is designed to ensure that
sufficient counseling and informational resources are available to Navy Campus
and ESOs. The distribution is based on annual requirements submitted to
DANTES. For participation, contact DANTES (Code 24), Pensacola, Florida
32509-7400.

718. OTHER DANTES MATERIALS AND SERVICES. DANTES provides a wide variety
of other publications and services to enhance Navy Campus programs. Navy
Campus education personnel and ESOs should be aware of and use all education
and information materials as applicable.

a. Audiovisual training aids such as videotapes or sound/slide
presentations are available on all major DANTES-sponsored programs.
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b. Posters, brochures, and pamphlets are available for marketing and
information dissemination.

c. The "DANTES Information Bulletin" is distributed monthly to inform
-education centers of recent policy and procedural changes that affect DANTES

programs.

719. ORDERING DANTES MATERIAL. DANTES publishes a Catalog of DANTES
Materials which lists and describes the publications and materials

(pamphlets, handbooks, posters, brochures, training aids, etc.) in the DANTES
Inventory. There is a standard DANTES order form used to order any material
from DANTES (DANTES Material Request Form). Both the catalog and the form
are available from DANTES (Code 43), Pensacola, Florida 32509-7400, Commercial
(904) 452-1082 or AUTOVON: 922-1082.
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SAMPLE TCO APPOINTMENT CHANGE LETTER

1560
date

From: (Official mailing address of activity initiating appointment)

To: Director, Defense Activity for Non-Traditional Education Support,
Pensacola, FL 32509-7400

Via: Commanding Officer, Naval Education and Training Program Management
Support Activity (Code 0436), Pensacola, FL 32509-5000

Subj: APPOINTMENT OF DANTES TEST CONTROL OFFICER (TCO), ID#¥

Ref: (a) DANTES Examination Program Handbook, DOD 1322.8-H
(b) CNETINST 1560.3D

Encl: (1) DD 577 Signature Cards (four originals)
(2) DANTES Test Inventory Report (DANTES Form 1560/12)

1. (Name of appointee, rate/rank or grade and social security numer) is
hereby nominated as the DANTES Test Control Officer for Test Center ID Number

In accordance with reference (a), enclosuraes (1) and (2} are
provided. The current phone numbers for this center are AUTOVON: '
Commercial: .

2. (Name of appointee) has a baccalaureate degree or has obtained a waiver
dated which is on file at the test center as required by reference
(a) . (Name of appointee) has read and is thoroughly familiar with references
(a) and (b), and will abide by the procedures contained therein.

3. The appointee has satisfactorily completed the "DANTES Test Administrator's
Course." The "DANTES Examination for Testing Personnel" was administered to

the appointee and the appointee achieved a satisfactory score.

4. It is understood that (name of appointee) is not authorized to assume the
duties and responsibilities of a DANTES Test Control Officer until such time .
as his/her appointment has been approved by the Commanding Officer, NETPMSA,
Code 0436, and confirmation of the appointment has been provided by the
Director, DANTES.

5. The appointment of (previous TCO) is rescinded.

Signature of Commanding Officer

FOR OFFICIAL USE ONLY

EXHIBIT VII-A
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SAMPLE TEST CENTER ESTABLISHMENT & TCO/ATCO APPOINTMENT REQUEST

1560
date

From: (Official mailing address of activity initiating request)

To: Director, Defense Activity for Non-Traditional Education Support,
Pensacola, FL 32509-7400

Via: Commanding Officer, Naval Education and Training Program Management
Support Activity (Code 0436), Pensacola, FL 32509-5100

Subj: ESTABLISHMENT OF DANTES TEST CENTER

Ref: (a) DANTES Examination Program Handbook, DOD 1322.8-H
(b) CNETINST 1560.3D

Encl: (1) DD 577 Signature Cards (four cards per appointee)
1. Request a (stocking) (non-stocking) DANTES test center be established at

(complete activity name, address, city, state, zip, and phone numbers:
AUTOVON : , Commercial: ' .)

2. Justification for this request is:

a. This activity is located approximately miles from the nearest
DANTES test center, or is geographically remote.

b. This test center will support a total of personnel, including
active duty and Naval Reserve personnel.

c. A (type of) safe/security container is available for securing
examination material to which only the (TCO) (ATCO) (authorized Examiner) have
access.

3. (Name of appointee, rate/rank, & SSN) is appointed as the DANTES Test
Control Officer for this center and (name of appointee, rate/rank & SSN) is
appointed as the Alternate TCO.

4. Enclosure (1) is provided for each appointee. The appointee(s) has/have a
baccalaureate degree or has/have obtained a waiver letter dated

which is on file at the test center as required by reference (a). The
appointee (s) has/have read and is/are thoroughly familiar with references (a)
and (b) and will abide by the procedures contained therein.

5. The "DANTES Examination for Testing Personnel" has been administered to

the appointee(s) and the appointee(s) achieved a satisfactory score and
completed all other required training.

Signature of COMMANDING OFFICER

FOR OFFICIAL USE ONLY
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NOV 1 8 1991
SAMPLE ALTERNATE TCO APPOINTMENT CHANGE LETTER
1560
date

From: (Official mailing address of activity initiating appointment)

To: Director, Defense Activity for Non-Traditional Education Support,
Pensacola, FL 32509-7400

Via: Commanding Officer, Naval Education and Training Program Management
Support Activity (Code 0436), Pensacola, FL 32509-5000

Subj: APPOINTMENT OF DANTES ALTERNATE TEST CONTROL OFFICER (AICO)

Ref:  (a) DANTES Examination Program Handbook, DOD 1322.8-H
(b) CNETINST 1560.3D

Encl: (1) DD 577 Signature Cards (four originals)

1. (Name of appointee, social security number) is hereby nominated as the

DANTES Alternate Test Control Officer for Test Center ID Number . In
accordance with reference (a), enclosure (1) is provided. The current phone
numbers for this center are AUTOVON: , Commercial:

2. The appointee has a baccalaureate degree or has obtained a waiver letter
dated which is on file at the test center as required by reference
(a). The appointee has read and is thoroughly familiar with references (a)
and (b), and will abide by the procedures contained therein.

3. The appointee has satisfactorily completed the "DANTES Test Administrator's
Course.” The "DANTES Examination for Testing Personnel" was administered to
the appointee and the appointee received a satisfactory score.

4. It is understood that (name of appointee) is not authorized to assume the
duties and responsibilities of a DANTES Test Control Officer until such time
as his/her appointment has been approved by the Commanding Officer, NETPMSA,
Code 0436 and confirmation of the appointment has been provided by the
Director, DANTES.

5. - The appointment of (name of previous ATCO) is rescinded. OR This is an

additional ATCO appointment; do not rescind the appointment of (name of
existing ATCO).

Signature of COMMANDING OFFICER

FOR OFFICIAL USE ONLY
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DANTES ANNUAL TESTING FACILITIES REVIEW

ﬁB&T{b?T‘#60.3D

CNET Report 1560-11

instructions: The DANTES Examination Program Handbook (DEPH), DOD 1322.8-H, requires inspection of all DANTES test
sltes once each calendar year, no later than 31 December. The inspection should be conducted by a GS-11/0-2 or above (musl

nol be test site personnel) designated by the military command responsible lor the sile.
security container In order to answer the questions on the inspection report. The Inspector Is not authorlzed to open

test booklels, and should always be monitored by the TCO, ATCO or examiner.

TEST SITE ADDRESS:

The Inspector may access the DANTES
or review

DANTES 1D No.

Dale of Inspeclion:

Phone Number: AV

CML

FTS

Type of lesl siie (check one).

Name ol Tesl Control Olficer (TCO):

___ Stocking
___ Non-slocking

Name of Alternate TCO(s):
(If applicable)

CHECK APPROPRIATE ITEM(S)
1. What lype o! securily conteiner Is used?

____a melal llle cabinel equipped with a stes!
lock bar or a service-spproved J.combine-
\lon disl lype psdiock

____a melel lile cabinet equipped with 8
bulit-in combination lock or an upright
ssle or veult

—__other {specHy)

2. Which ol the following Is the TCO?
—__GS ledersl employes
. commissionsd oflicer
—___noncommissioned ollicer (E-5 or above)
—__other (specily)

3. Are copies of the TCO/ATCO sppoiniment
lotter(s) on tlie ot the lesl sile?
—_Yeas ____No

4 lsthe E iner’'s suth lon to have
to DANTES exams officially documented In the
position descripiion or contrac!?

—_Yes ___No

5. Does \he TCO possess a baccalaureale
degree?
— Yes ___ No
I no, le 8 waiver on lile st the les! slle?
—_Yss ___ No

6. Does the ATCO possess s baccalauresle

degree?

—Yes ___No

I no, is @ walver on [lie at the lest sile?
__Yes ___No

7. Does the Examiner possess & baccalavresle

degree?

——Yes __No

11 no, is & walver on llie st the \esl sie?

— Yes — No

8. Who signs document receipl forms (DANTES
Form 1580114) when relurning tests to coniractors?
—- TCO
___'ATCO
— Examiner
____ olher (speclly name and ltille)

11, 1l @ tes! packege arrives while the TCO/ATCO

sre absent, what i3 done wilh the peckage?

___pachsege Is placed in & sale unopened unlll the
TCOIATCO returns.

___ peckage Is opened and logged In by olher tes!
slle personnel

____package is left on TCO's or ATCO's desk

___ other {specily)

20. How oflen does the TCO/ATCO inventory
DANTES sxams? (Check all thal apply.)

— quarierly

_— TCOIATCO change

___other (specily)

21. By whal method does the TCO'ATCO log
b ing DANTES exams?

12. Who opens test packsges on p
the 13 with the packing lisl, and stores
exsms In the ssle?

. T1CO

_—_ ATCO

. Examiner

__ other (specily name and tille)

13. Are lesis eaver lranspotied o GSU's?
- Yeos ___No

1l yes, who transports the tesis?
—_T1CO

—.. ATCO

___ Examiner

__ other (specily name and lilie)

14. Who peckages tesi malerials for malling 1o the
contractor?

—TC0

— ATCO

— Examiner

____ other (specily name and tile)

15. How are lests packaged for malling?
___ double wrapped
— Cortifled

— regisleresd

—— other {speclly)

16. Is the lesting room well-tighted, well-ventilated,
quistl and ie only for testing, with ad t
seeling spsce 10 aliow ressonable separation of

—Yes ___ N'o v
it not, what action Is being teken?

___ DANTES Tes! Invenlory Log, DD Form 1996

. DANTES Form 1580/1.7, Test invenlory Cerd

____DANTES Form 1560/12, Querterly Tesl
inventory Report

—— other onc"y)

22. Are examinees required to present officls!
Identilication belore lesting?
___Yes ___No

23. 1 this Is » stocking sie. is the DANTES Tesl
Inventory Report completed and submitied within
15 working days aiter the end ol each quarter?
___Yes ___No

24. Are malterisls other than exems stored in the
sale?

—Yes ___
i1 yes, spectly

No

25. Would you describe the sirengement of sale/
secutity conlainer's conlenis as

—_ neat snd orderly

—__ disatrayed
—._ other (specily)

ADDITIONAL COMMENTS:

SIGRATURE OF INSPECTOR:

PRINTEDTYPED NAME, TITLE,
GRADE/RANK OF INSPECTOR:

9. Who has sccess 1o or knows the combination
ol the sale/securily container where DANTES
sxems are stored?

—T1CO

____ ATCO

—_ Examiner

___ other (specily name and tille)

10. M the TCO, ATCO or Examiner changed since
the last # tion, was the sa! ]
combinalion changed esch lime?

— Yo ___No

17. Does the slie meiniain & {lis of receipied (date
stamped by contraclor) document receipl lorms
(DANTES Form 1560/14 - lormerly the DD81S), snd
the {OD Form 1572) test jogs lor sl least one year?
—Yes ___No

18. 1a the DANTES 4.digil 1D number used on all
correspondence and les! orders?
—Yes _No

19. On a cursory Inspection, do any lesl booklels
in he ssle sppesr 1o be worn or damaged?
__Yes __No __NA

ADDRESS OF INSPECTOR:

Phone § AV: CML:

DATE OF REPORT (il dilterenl from dale of
Inspection):

White—DANTES Copy (fold & mall); Yellow—Major Command copy; Pink—Tesling Section copy.

DANTES Form 1560/11 (6/87)
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CNETINST 1560.3D
NOV 1 8 19881

CHAPTER VIII

FEDERALLY LEGISLATED EDUCATIONAL BENEFITS

801. GENERAL INFORMATION

1. Currently, Department of Veterans Affairs (DVA) students are drawing
benefits from several different education programs. Information on
eligibility requirements for Federally Legislated Educational Benefits
Programs is delineated in OPNAVINST 1780.3. Servicemembers who need further
assistance should see their Navy Campus education specialist, career
counselor, or ESO, who, if unable to provide a definite answer, may contact
the Bureau of Naval Personnel (PERS-602), AUTOVON: 224-5934/5935, Commercial:
(703) 614-5934/5935 or toll-free 1-800-962-1425.

2. Navy Campus education specialists do have certification authority
for servicemembers applying for in-service use of VA educational assistance
(VA Form 22-1990, Application for Education Benefits). When servicemembers do

not have easy access to a Navy Campus office, command ESOs may perform this
function. ’

3. For information on financial aid from the U. S. Department of
Education and other sources, including grants, loans, and work-study programs,
Navy Campus education specialists and ESO's can order the following
publications from DANTES using the DANTES Material Request Form. The request
form should be sent to DANTES, Code 43, Pensacola, FL 32509-7400, Commercial
(904) 452-1082 or AUTOVON 922-1082.

Title DANTES Stock
The Student Guide 2405

Federal student aid programs and how to apply
for them. Includes Pell Grants, Supplemental
Educational Opportunity Grants (SEOG), College
Work-Study (CWS), Perkins Loans, Guaranteed
Student Loans (GSL), and PLUS loans.

.Need A Lift? 2402
Provides information on educational aids,

assistance, sources of scholarships, student

employment and cooperative education.

Before taking any action regarding these programs, students should be
cautioned to contact the Financial Aid Officer for their school. Procedures
and required forms vary from school to school.

VIII-1






APPENDIX A

CNETINST 1560.3D

NOV 1 8 1891

CONSOLIDATED LIST OF REPORTS, FORMS, AND PUBLICATIONS

1. The reports listed below are required by this instruction:
DANTES Test Inventory Report, DD-FM&P (Q)192(1560) Para. 706.a
(DANTES Form 1560/12)
DANTES Annual Testing Facilities Review,
CNET Report 1560-11 (DANTES Form 1560/11) Para. 712.2
Navy Campus Basic Skills Program Class Roster/
Grade Report, CNET Report 1560-6 (CNET Form 1560/11) Para. 604.16
Navy Campus PACE Class Roster/Grade Report,
" CNET Report 1560-2 (CNET Form 1560/13) Para. 504.14
Navy Campus PACE II Class Roster/Grade Report,
CNET Report 1560-17 (CNET Form 1560/14) Para. 510.6
Report and Investigation of Loss or Possible Compromise
of DANTES Examination, CNET Report 5570-1 Para. 711.2.a
2. Fomms and publications referred to in this instruction may be obtained as
follows: :
SQURCE METHOD
a. Chief of Naval Education and Training Requisition by letter or
Code N-72, Bldg. 628 by calling:
Naval Air Station AUTOVON 922-4852
Pensacola, FL 32508-5100 Commercial (904) 452-4852
Form Number Title Stock Number

CNET 1560/11 (1-90)
Class Roster/Grade Report

CNET 1560/12 (4-91)
Application

CNET 1560/13 (1-90)
o Grade Report :

CNET 1560/14 (8-91)
Grade Report

Navy Campus Basic Skills Program
Navy Campus Basic Skills Program
Navy Campus PACE Class Roster/

Navy Campus PACE II Class Roster/

Not applicable
Not applicable
Not applicable

Not applicable

SOURCE

Commanding Officer

Naval Supply Center

Code 101.18, Bldg. 781-0
Naval Air Station
Pensacola, FL 32508-6200

CNET-GEN 1560/9 (5-88) Off-Duty Educational Survey

METH

Requisition using

DD 1348 (6 part fomm),
DOD Single Line Item
Requisition System
Document (6 part), Manual

0197-LL-NFO-4900
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CNETINST 1560.3D

NOV 1 8 1991
SOURCE METHOD
c. Defense Activity for Non-Traditional Requisition using
Education Support (Code 43) DANTES Material Request
Pensacola, FL 32509-7400 Form and four digit stock
AUTOVON 922-1082/1719 ' number listed below:
Commercial: (904) 452-1082/1719
DANTES 1560/12 (8-87) DANTES Test Inventory Report 1217
ACE Guide ide to the Evaluation of 2101
Educational Experiences in
the Services
DIsC DANTES Independent Study Catalog 2301
DANTES 1562/31 (4-89) DANTES Independent Study 2309

Application Form

DANTES 1560/11 (6-87) DANTES Annual Testing Facilities 1216 .

Review
DOD 1322.8-H (1-91) DANTES Examination Program 1244
Handbook (DEPH)
N/A DANTES Catalog of Materials 3001
DD 295 (11-86) Application for the Evaluation 2121

of Learning Experiences During
Military Service

N/A The Student Guide 2405

{Financial Aid from the
U.S. Department of Education)

SOURCE o METHOD

d. The following forms are available in the Navy Supply System and
may be requisitioned per NAVSUP P-2002D:

DD-577 (5-88) Signature Card 0102-LF-004-3100
DD-1155 (5-90) Quotations, Request for "~ 0102-LF-007-9200
(Order for Supplies/Services)
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NOV 1 8 1881
NAVEDTRA 1560/5 (8-91) TA Authorization Form 0115-LF-012-1900
NAVEDTRA 1560/6 (8-91) TA Registration Form 0115-LF-012-2400
VA Form 22-1990 (7-86) Veteran's Application for 0577-LP-008-5089
Education Benefits
NAVEDTRA 10460-A (11-88) Education Services Officer Manual 0502-LP-218-3400
SOURCE METHOL
e¢. Commanding Officer Requisition by letter
Naval Education and Training Program or phone call

Management Support Activity.
Code 0433, Bldg. 2435
Saufley Field

Pensacola, FL 32509-5000
AUTOVON 922-1639

Commercial 904-452-1639

CNET 1560/1 (1-89) Apprentice Registration Application
CNET 1560/2 (4-87) Apprentice Progress/Status Report
CNET 1560/3 (4-87) Work Experience Hourly Record

CNET P1560/16 (1-91) Work Experience Log






