DEPARTMENT OF THE NAVY
CHIEF OF NAVAL EDUCATION AND TRAINING

PENSACOLA FLORIDA 32E08.8220

CNETI NST 5050. 5C
Code 004
09 AUG 2000

CNET | NSTRUCTI ON 5050. 5C

Subj: CONFERENCE CENTER, NAVAL Al R STATI ON, PENSACOLA

(D
1. Purpose. To establish formal procedures and guidelines for
t he operation of the Conference Center (CC).

2. Cancel | ati on. CNETI NST 5050. 5B

3. Background. The CC was established in April 1989. |Its

m ssion was to coordinate all billeting, nmessing, and |ogistics

requi renents associated with major flag-1level conferences held

aboard Naval Air Station (NAS), Pensacola. In Cctober 1990, the

CC becane a division of the NAS Pensacola Mrale, Wlfare, and (R
Recreation Departnment. No changes were made to its m ssion.

4. Information. The CC hosts a variety of conferences ranging
fromthe Joint Chiefs of Staff (JCS) Conference to |ocal tenant
command- sponsored conferences. Conferences are defined herein as
Level I, Il, or Ill. Local conmand support is assessed accord-
ingly. Level | conferences are those with direct Chief of Naval
Educati on and Trai ning (CNET) involvenent, i.e., JCS Conference/
War gane and Chief of Naval Operations Fleet Commander in Chief's
Conference. Level Il conferences nmay or may not include direct
CNET invol venent; however, they will include all Departnent of
Def ense- sponsored del egates, attaches, advisors, foreign digni-
taries, heads of state, etc. Level Il conferences include al

ot her conferences and wll come under the control of the
Commandi ng O ficer, NAS Pensacol a.

5. Action

a. Level | or Level |l Conferences

(1) CNET (Protocol Oficer)

(a) Host all Level | and Level Il conferences.
(b) Prepare CNET 5050 noti ce. (A
(c) Provide guidance to CC Director.

(2) CC Drector. Coordinate all Level | and Level |
conferences. Responsibilities include the follow ng:
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A)

D)
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(a) Distribute the Plan of Action and M| estones.

(b) Conduct all Task Force neetings.

(c) Coordinate all security, logistics, billeting,
soci al, audiovisual, automatic data processing (ADP), conmuni ca-
tion, and adm ni strative requirenents.

(d) Provide audiovisual support.

(3) Commander, Training Air Wng SI X. Provide personnel
support as required.

(4) Commanding O ficer, NAS Pensacola. Provide personnel
support as required.

(5) Commanding O ficer, Naval Technical Training Center,
Pensacol a

(a) Provide classified material handling support.
(b) Provide personnel support as required.

(6) Commanding O ficer, Naval Aviation Schools Conmmand

(a) Provide Naval Aviation Command Choir and Fl ag
Pageant performances as required.

(b) Provide personnel support as required.

(7) Commander, Training Alr Wng FIVE. Provide personnel
support as required.

(8) Commanding Oficer, Marine Aviation Training Support
G oup, Pensacola. Provide personnel support as required.

(9) Commanding Oficer, Navy Public Wrks Center,
Pensacol a. Provide engineering, building, and personnel support
as required.

(11) Director, National Miuseum of Naval Aviation

(a) Provide banquet facilities and nmuseumtours as
request ed.

(b) Provide artwork on loan to CC and BOQ guest roons
of principals as required.

(12) Naval Crimnal Investigative Service. Provide
support as required.
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(13) Naval Air Technical Training Center. Provide (A
support as required.

b. Level 111 Conferences

(1) Commanding Oficer, NAS Pensacola. Mintain over-
sight responsibility for the CC

(2) CC Director. Coordinate Level |1l conferences with
Commandi ng O ficer, NAS Pensacol a and NAS Pensacol a Prot ocol
Oficer. Responsibilities include the follow ng:

(a) Operate Building 3249 and all conference roons as
the CC.

(b) Coordinate support at schedul ed events and act as
a central point of contact regarding conferences hosted by NAS
Pensacol a activities.

(c) Provide audiovisual support. (R
(d) Coordinate with NAS Pensacol a depart nent heads,
speci al assistants, and tenant commands as required to ensure
conference requirenents are net.

(3) Tenant Conmands

(a) Al out-of-town conferences nust be sponsored by
a |l ocal command.

(b) Provide a liaison officer who will work with the
CC staff to acconplish the foll ow ng:

1. Coordinate billeting requirenents

2. Coordinate events itinerary
3. Schedul e conference roons
4. Coordinate nessing
_ 5. Provide consunmabl e supplies and adm nistra-
t1ve support
6. Coordinate transportation requirenments
7. Coordinate social events
8. Arrange for audiovisual or ADP support
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9. Arrange for reinbursenent of associated costs
10. Arrange for other services as required

(c) Local commands nay be their own sponsor to
schedul e conferences in the CC and wll be responsible for the
sanme actions as those |listed above.
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