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DEPARTMENT OF THE NAVY

CHIEF OF NAVAL EDUCATION AND TRAINING
250 DALLAS ST
PENSACOLA FLORIDA 32508-5220
CNETI NST 1560. 2J
N- 23

06 DEC 1994

ET | NSTRUCTI 1560. 2

Subj:  EVALUATI ON OF NAVY TRAINING AND EXPERI ENCE FOR C VI LI AN
ACADEM C CREDIT

Ref : a fgg&l)og of Navy Training Courses (CANTRAC); NAVEDTRA
(b) >4 he Fual . F Ed : I . .
he Ar [ Vi ' _ _
(c) Handbook to the Quide to the Evaluation of Educational
Experiences in the Arned Services
| Encl : (1) |Sanple Course Information for American Council on Education

2) Sanple Transmttal Letter _ _
3) Requirenents for ACE On-Site Evaluation Visit

1. Purpose. To establish policy, procedures, and responsibilities
for the continuous evaluation of unclassified Navy training courses,
Navy general rates and ratings, warrant officer/limted duty officer
specialties, and selected Navy Enlisted COassifications (NECs) for
civilian academc credit. This instruction contains extensive
revisions and should be read in its entirety.

2. _Cancell ation. CNETI NST 1560. 2H

3 Di scussi on.

a. The Anerican Council on Education (ACE) evaluates fornal
service school courses (45 academ c hours or longer and listed in
reference (a)), Navy general rates and ratings, warrant
officer/limted duty officer specialties, and selected NECs. |If
appropriate, credit is recommended to civilian postsecondary schools,
colleges, and universities in four areas: vocational-certificate,
| ower - di vi sion baccal aureat e/ associ ate degree, upper-division
baccal aureate degree, and graduate degree. The academic credit
recommendati ons of ACE are published every 2 years in reference (kc?,
commonly referred to as the ACE @Quide. Credit recommendati ons made
after the publication of reference (b) are provided every 6 nonths as
Eval uation Updates in reference (c). Copies of references (b) and (c)
are provided by ACE to each accredited civilian educational
institution. Training activities requesting guides should contact
Director, Defense Activit\]/?dfor Non- Tr adi ti onal Education Support (Code
30J), 6490 Saufley Field ., Pensacola, FL 32509-5243 at DSN 922-1082
or commercial (904) 452-1082.

h.  The ACE Quide is the standard reference book for recognizing

| earning achijevenents of mlitary personnel. . 51 vilian rPostse ondary
school s; colleges and universitiés use the Quide to grant academc

credit to both active duty mlitary personnel and to veterans. The
Qiide is also used by Education Services Specialists in Navy Canpus
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Education Centers in their educational counseling activities. The
credit recomrendations listed in the Quide are vitally inportant to
Navy personnel seeking civilian academc credit equivalencies.
Gvilian educational institutions, in nmost cases, wll accept ACE
credit recommendations if applicable to the student's degree or
certificate program

c. To assist ACE in its evaluation of mlitary training/
experience, Navy training activities nust provide curriculum and
course information to ACE. Credit recommendati ons are based on ACE's
review of course information and on-site faculty visits to the
cogni zant Navy training activity.

4. Pali The Chief of Naval Education and Training (CNET) is

responsi ble for ensuring the continui n? eval uation of Navy training

and experiences and conducting policy liaison with other Navy

claimants and ACE. Responsibility for the coordination of

course/ occupational information submtted by training activities for
evaluation by ACE is delegated to the Conmanding Officer. Naval

Educati on and Trai ni ng Professional Devel opment and Technol OPy Cent er CH 1
(NETPDTC) (Code N222). Training activities are responsible for

provi ding course/occupational information to ACE as detailed in this

i nstruction.

5. Action

a. Curriculum and Instructional Standards Ofices (ClSGs) play a
crucial role in facilitating the evaluation of Navy courses for
college credit. OCNET requires that Course Curriculum Mdel Managers
(CCMMs) perform Formal Course Reviews (FCRs) on courses under their
jurisdiction. These reviews may occur anywnere from every year to
every 3 years. External to CNET is the Naval Training Requirenents
Revi ew (NTRR) process, which requires fleet and OPNAV personnel to
review courses. Both of these reviews serve to stinmulate the
devel opment of new courses or revisions to existing courses. \Wenever
a new course 45 hours or longer is developed or a revision occurs in
an existing course (change in length, content or title), the training
activity wll submt training course information, plus a transmittal
letter, directly to ACE, One Dupont Grcle, Washington, DC 20036-1193,
Attn: Mlitary Evaluations. If the training activity has no C SO the
seni or course supervisor should submt the course information to ACE.

b. See enclosure (1) for Sanple Course Information for ACE. Al
of the elements listed on the sanple nmust be provided to ACE.  See
enclosure (2) for a Sanple Transmttal Letter. A copy of the
transmttal letter will be forwarded to NETPDTC (Code N222), 6490 CH1
Saufl ey Field Rd., Pensacola, FL 32509-5204 and to the functional
commander of the training activity.

c. Following a review of the course information, ACE will make a
decision regarding the need for an on-site evaluation visit and w ||
contact the training activity to nake arrangenents to do so. On-site
visits usually require that at least 8 to 10 courses at that activity
have been identified as needing evaluation. Requirements and
procedures for on-site visits are discussed in enclosure (3).
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Eval uation visits are not funded by the training activity. Wen the
review is conpleted, ACE will send the credit recommendations to the
training activity, with a copy to NETPDTC Code N222). The credit CH1
reconmendati ons Wil | appear 1n the next published versions of

reference (c) and the ACE Quide.

d. In addition to subnmitting course information on newy
devel oped or revised courses, training activities shall provide
information to ACE on courses which

(1) have been in existence for some tine but have never been
eval uat ed.

(2) have been evaluated and are listed in the ACE Cuide, but
whose | ast evaluation occurred 10 years ago or nore. (The date of the
| ast evaluation by ACE is listed in the "Credit Reconmmendati ons”
paragraph of the ACE Quide course listing.)

(3) are listed in the ACE Guide but are no longer in
exi st ence.

If a course falls into category (2), it is particularly inmportant that
ACE is notified of its status so that appropriate updates to the ACE
Qli de can be nade. | f ACE does not receive any course information in

the 10-year period after the last evaluation date, it wll
automatically "end-date" that course recormendation after 10 years:
This means that service nenbers who take the course after that "end-
date" will not be able to receive college credit for it.

e. Training activities with classified courses are not required
to submit their curriculum for evaluation; however, if requested by
the commands, ACE will review their curriculum on a case- by- case
basis. Commands shoul d contact NETPDTC (Code N222) for specific CH1
information on evaluation of classified material.

6. Point of Contact. The point of contact for information and
gui dance is the ACE Coordinator, NETPDTC (Code N222) DSN 922-1291 or CH1

comrerci al (904) 452-1291.
S

Vice CNET

Di stribution:

SNDL Part 1, 23C3
24A
24D

COVNAVRESFCR)
Naval Air Force Commanders)
Surface Force Commanders)
24G Submarine Force Commanders)
24H Fl eet Training Commands)
Part 2, A2A NAVCOWVPT onl y)
A5 CHNAVPERS)
B3 Col I eges and Universities)
FGL COMNAVOOMTEL OOV)
FH13  ( NAVHOSPCORPSCQL)
FH14 EHSET

FH21 THALSUPPTRACT)
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FH28 ( NSHS)
FKA1 (Systenms Conmands)
FR5 (Ar Reserve)
CNETI NST 5218.2 (Lists | through VII, X)

Copy to:

SNDL Part 2, A2A EJC/’-\\%
A3 (N01, NI5))
o)

A6
B5 COVDT COGARD, only)
DID (OFFCPM

St ocked:

CH EF OF NAVAL EDUCATI ON AND TRAI NI NG
CCDE 0041

250 DALLAS ST

PENSACOLA FL 32508-5220
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SAVPLE COURSE | NFORVATI ON
FOR
AVERI CAN COUNCI L ON EDUCATI ON

PCC. LT John Smth
Curriculum and Instructional Standards Ofice
Naval Construction Training Center
5510 CBC 8th St.
Qul fport, M 39501-5003
(601) 871- 2526 or DSN 868- 2526

Title of course: Construction Planner and Estimator
Course I D nunmber: A-412-0012
Training sites: Naval Construction Training Center, Qlfport, M

Naval Construction Training Center,
Port Huenene, CA

Length in 5-day weeks: 10 weeks
Nurmber of academ c hours: 394

Course inplementation date: August 1988
Last revision date: Sane

Course Mssion: The Construction Planner and Esti mator

Specialist Course will provide selected E-5 through E-7 personnel
inthe BU CE EA EO UT, and SWratings wth know edge and
skills necessary to PLAN, ESTI MATE, SCHEDULE, and REPORT on
construction gI‘O] ects at eX| sting naval bases, advanced bases, and
selected off-base sites during peacetine and contingency
operations in accordance with the Seabee Planner and Estimator's
Handbook, Advanced Base Facilities Quide, Naval Construction Force
Tabl e of Allowance, and the Seabee Autonated Mbbile Minagenent
System  NEC i ssued upon conpl etion of course: 5915.

Prerequisites: Recommend conpletion of appropriate "A" school
and 3 years construction experience.

Instructional methods: G oup-paced
Pipeline information: Not applicable
List of mmjor topics/learning outcomes: See attached page

Hourly breakdown of major topics/learning outcomes: See attached
page

Encl osure (1)
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QUTLINE OF | NSTRUCTI ON**

Unit Zero: Course Admnistration

Lesson Topic 0.1 Introduction

Lesson Topic 0.2 Study Techniques

Lesson Topic 0.3 Nontechnical Training

Lesson Topic 0.4 Course Critique

Lesson Topic 0.5 G aduation
Unit One: Estimating Procedures

Lesson Topic 1.1 Construction Mathenatics

Lesson Topic 1.2 Blueprints and Specifications

Lesson Topic 1.3 Introduction to Estimating
Unit Two: Material Estinmating

Lesson Topic 2.1 Estimating Sitework

Lesson Topic 2.2 Estimating Concrete

Lesson Topic 2.3 Estimating Masonry

Lesson Topic 2.4 Estimating Metal

Lesson Topic 2.5 Estimating Carpentry

Lesson Topic 2.6 Estinating Misture Protection

Lesson Topic 2.7 Estimating Doors, Wndows and

Har dwar e

Lesson Topic 2.8 Estimating Finishes

Lesson Topic 2.9 Estimating Mechani cal

Lesson Topic 2.10 Estinating Electrical
Unit Three: Proj ect Planning, Scheduling and

Reporti ng

Lesson Topic 3.1 Material Procurenent

Lesson Topic 3.2 Detailed Project Planning

Lesson Topic 3.3 Network Analysis

Lesson Topic 3.4 Project Package

Lesson Topic 3.5 Conputer Reports
Total Periods, dass* .................. 168
Total Periods, Lab/Practical* .......... 226
Total Periods of Course* ............... 394
Total Weeks for Course .................. 10

*Periods herein represent

CLASS LAB TOTAL
2 0 2
2 0 2

40 0 40
1 0 1
1 0 1

46 0 46

21 18 39
2 1 3
2 2 4

25 21 46
5 9 14
8 14 22
5 9 14
3 5 8
3 4 7
3 4 1
2 5 7

17 34 51
! 14 21

10 19 29

63 117 180
1 6 7
6 23 29

18 47 65
5 9 14
4 3 1

34 88 122

50 mnutes of actual instruction

** YOU MAY SUBM T NMASTER COURSE SCHEDULE | NSTEAD | F MORE CONVEN ENT

Encl osure (1)
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SAMPLE TRANSM TTAL LETTER

1560
Ser 01A/

From  Commanding Officer, Submarine Training Facility, Norfolk
To: American Council on Education, One Dupont G rcle,
Washi ngton, DC 20036-1193 (Attn: Mlitary Eval uations)

Subj:  EVALUATI ON OF NAVY SCHOOLS FOR COLLEGE CREDI T

Ref : (a) CNETINST 1560. 2J
Encl : Elg Courses no longer in existence and cancellation dates
2) Evaluation information for Submarine SNAP |1 Conbined
Mai nt enance Course (A-102-0289)
(3) Evaluation information for Static |nverter 5KW
Combi ned Mai nt enance Course (A-662-0030)
(4) Evaluation information for Mdtor GCenerator Mechani cal

Mai nt enance Course (A-662-0152)

1. Per reference (a), enclosure (1) is subnmtted to docunent ending
dates for courses no |onger in existence. Encl osures (2) through (4)
are submtted for evaluation and the subsequent determ nation o?
credit recommendati ons.

2. My point of contact is LT James Doe (Code CIS) at DSN 445-1375,
commercial (804) 445-1375.

Copy to: (wo encls)
NETPDTC (Code N222)

Encl osure (2)
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REQUI REMENTS FOR ACE ON-SITE EVALUATION VISIT

. Pre-Visit Requirenents

A, Ml the course information as required by this instruction to
ACE prior to evaluation. The course information Is necessary to
determne (1) that the courses neet ACE criteria for evaluation, (2)
the need for an evaluation, and (3) the subLect matter expertise of
the evaluation team Also, ACE nust have this docunent on file to
answer inquiries fromcivilian institutions regarding the courses.

B. Make appropriate instructors and departnent heads aware of the
upcom ng ACE visit. Explain the reason for the visit so that each
instructor understands why current course naterials wll be reviewed
and the benefits of such a review to service nenbers.

Il. On-Site Evaluation Requirenents

A Work Space - A conference type roomis required which wll
allow privacy during the review. Assenble course materials in this
room before the arrival of the evaluation team A telephone is
desirable, as are pencils and pads.

B. Course Materials - The instructor should put current course
gaterlals together for the teams review The materials needed wll
e:

A copy of the course information sent to ACE

A master schedul e ﬁincluding the inplenmentation/revision
date and course title)

Curriculum outline/topical outline

Instructor guide (personalized copy if possible)

Student manual s/instructor manual s

6. Sanple exam nations

R w e

Pl ace the above materials in the conference roomwth a cover sheet
listing course nunber and title, and the instuctor's name and

t el ephone nunber. Each set of course materials should be clearly
desi gnated and separately stacked. Materials will be returned and
will not be marked in any way by the evaluation team nmenbers.

C. Instructor Availability - It wuld be hel pful to have the
instructors "on-call."” If questions on course content arise, the
instructor will be called by a team nenber. Service personnel should
not remain in the conference room unless specifically requested to do
S0.

Encl osure (3)
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I1l. On-Site Procedures

A Introductions and Presentations (15-30 ninutes)

The evaluators will assenble in the conference room with a nenmber of
the ACE staff, who will serve as the team coordinator. Follow ng
introductions, the school representative nmay give a brief presentation
on the educational program of the school. It should cover such topics
as selection and evaluation of instructional staff, procedures for
devel opi ng/revi sing courses, student selection, and eval uation of
student performance. The ACE staff nenber will briefly describe the
background and goals of the American Council on Education, wth
particular enphasis on mlitary course eval uations.

B. Tour of Facilities

A brief tour of the instructional areas will orient the teamto the
nature of the instruction offered. ©On a 3-day visit or longer, this
tour may be conducted on the norning of the second day. On a 2-day
visit, the tour may be held on the afternoon of the first day.

C. Cour se Eval uati ons

The evaluation team consists of conpetent faculty from various
civilian educational institutions around the country. The teams
basic 'responsibility is to determ ne whether the course content is
equivalent to civilian college courses, and if so, to determne the
nature and nunmber of credits recommended for each course. This
involves two major tasks: formulating a credit recomrendation and
preparing the course description. The credit recomrendation consists
of the level of credit (i.e., lower level associate), the appropriate
subject area, and the nunber of semester hours reconmmended. Using the
information provided in the curriculum outline, evaluators phrase the
course description in terns neaningful to civilian educators. This
description and the credit reconmendation both appear in the ACE

Qui de. —

Encl osure (3)
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