ADMIN TRAINING SCHEDULE 2004

	DATES OF SEMINAR
	COURSE TITLE
	REQUESTING

PERSONNEL
	FOR

SIG
	COPIES MAILED
	COMPLETED
	TRACK 

NO.

	19-20 NOV
	EFFECTIVE TEAM BUILDING
	MM1 KITE
	
	
	X
	001

	13-16 JAN
	BASIC MEDIATION SKILLS
	MCBRYANT
	
	
	X
	002

	13-16 JAN
	ADVANCED INTERPERSONAL COMM
	SC JONES
	
	
	X
	003

	 9-10 JAN
	PRE-RETIREMENT SEMINAR
	WYNNE
	
	
	X
	004

	    23 FEB
	MGMT SKILLS FOR SUPPORT STAFF
	BROADDUS
	
	
	X
	005

	    26 FEB
	EXCEPTIONAL CUSTOMER SERVICE
	BROADDUS
	
	
	X
	006

	      1 MAR
	TIME MANAGEMENT & ORG SKILLS
	BROADDUS
	
	
	X
	007

	    25 MAR
	MISTAKE FREE GRAMMAR & PROOF
	BROADDUS
	
	
	X
	008

	      9MAR
	BASIC MEDIATION SKILLS – CLINICAL P
	MC BRYANT
	
	
	X
	009

	      9 MAR
	BASIC MEDIATION SKILLS – CLINICAL P
	SC JONES
	
	
	X
	010

	
	INTERRPRETER BLACK HISTORY MONTH
	BYH
	
	
	X
	

	
	INTERPRETER WOMENS HISTORY MONTH
	BYH
	
	
	NO SHOW
	

	        6APR
	CLINICAL PRACTICUM
	SC JONES
	
	
	
	011

	      14 APR
	HOW TO BE BETTER COMMUNICATOR
	BROADDUS
	
	
	
	012

	    1-2 APR
	COURSE ON FACILITIES MANAGEMENT
	MM1 KITE
	
	
	
	013

	22-23 APR
	FUNDAMENTALS OF EFFECTIVE PROJ M
	MM1 KITE
	
	
	
	014

	        9 JUN
	BUSINESS GRAMMAR FOR BUSY PROF
	MM1 KITE
	
	
	
	015

	22-23 APR
	ESSENTIAL OF HUMAN RESOURCES
	AUSTIN
	
	
	
	016

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


